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Sample Letter Of Employee Of Quarter Nomination
Professional resume and cover letter writers reveal their inside secrets for
creating phenomenal cover letters that get attention and land interviews.
Features more than 150 sample cover letters written for all types of job seekers,
including the Before-and-After transformations that can make boring letters
fabulous.
There’s no escaping problem employees. But with 101 prewritten disciplinary
write-ups at a manager’s fingertips, there is a way to escape the headaches,
anxiety, and potential legal trouble of performance review or counseling sessions.
Completely updated and covering the latest developments in employment law,
the second edition of 101 Sample Write-Ups for Documenting Employee
Performance Problems explains the disciplinary process from beginning to end
and provides ready-to-use model documents—in print and on disk—that eliminate
the stress and second-guessing about what to do and say. Expertly written, the
write-ups cover every kind of problem—substandard work quality, absenteeism,
insubordination, e-mail misuse, sexual harassment,drug or alcohol abuse, and
more. Readers will also find new information on laying the ground work for a tidy
dismissal; tying progressive discipline to annual performance reviews; formally
addressing intermittent FMLA abuse; ways to avoid drafting documentation that
could later be used against their company; and much more. There is perhaps no
more dreaded managerial task than communicating with an employee about a
disciplinary problem, but this one-of-a-kind guide helps managers handle any
scenario fairly, constructively, and, most importantly—legally.
Offers 150 sample business letters on such topics as addressing a problem,
asking for a meeting or interview, welcoming a new customer, eliminating a
position, and canceling a contract, and suggests six steps to writing an effective
letter
About the book This all-inclusive, well delved into book is a one stop solution
pertaining to the drafting nightmares of the legal professionals, HR professionals
and the students. The book has been so designed that it caters to their everyday
requirements. With an aim to be a remedy to all the possible pitfalls while drafting
the contracts, service rules, appointment letters etc., this book is extensive but to
the point. The language is coherent and well suited to the content of the book.
Measures have been taken to carefully examine and include all the important
points while drafting the samples for the reference of the readers. A large
numbers of sample drafts included in the book make the day to day working of
the professionals easy and hassle free. All in all, it is a go to book for
professionals in search of a scrupulous yet relevantly put together book of draft
appointment letters and service rules. “the book stands true to its name”. Key
features ? Covering: - Appointment Letter with policy of Work from Home. Samples of appointment letters along with guidelines for drafting. - Common
Formats of Leave, TA, DA, LFC, Housing Loan and Furniture Loan application. Page 1/10
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Guidelines for drafting Service manual. - Samples of Probation, Transfer,
Resignation, Retirement, Exit Interview and Relieving Letter. - Different types of
Memorandum, Show Cause Notices & Chargesheet. ? Detailed coverage of The
Industrial Employment (Standing Orders) Act, 1946. ? Meticulously integrated. ?
Simple and crisp language. ? Sample draft for various letters/contracts. ? Eye for
every minute detail. ? Covers common concerns in the industry. ? Highlights the
common pitfalls while drafting the letters/contracts. ? New Chapter on Force
Majeure. ? New Chapter on Force Majeure.
"Originally published in hardcover in the United States by Crown Business, New
York, in 2017"--Title page verso.
"This updated resource covers all aspects of architectural practice, featuring: new
material of sustainable design, managing multiple offices, lifelong learning,
mentoring, and team building; revised content on programming, project
management, construction contract administration, risk management, and ethics;
and coverage of small firm considerations as well as emerging issues such as
integrated practice and integrated project delivery."--Jacket.
The employment law and personnel management issues that arise when
businesses are bought and sold are of great concern not only to the employees
but also to the management of both purchaser and vendor. This Report will help
managers to understand the key practical and legal issues, achieve consensus
and involvement at all levels, understand and implement TUPE regulations and
identify the documentation that needs to be drafted or reviewed within the context
of a merger, acquisition or disposal.
"Makes ... effective strategies for communicating ... readily available to all school
leaders"--Page xiii.
Catalog of reports, decisions and opinions, testimonies and speeches.
Align HR practices with your objectives and keep your company competitive A
company's ability to grow and stay on top of customer demand has always
depended heavily on the quality of its people. Now, more than ever, businesses
recognize that finding (and keeping) a highly skilled and motivated workforce is
pivotal to success. Maybe you're a business owner and your company is growing,
or you're an employee at a small- to midsize-company and management has
asked you to take on some—or all—of their HR functions. Either way, knowing how
to set up and implement successful HR practices (not to mention navigating the
legal minefields in today's increasingly regulated environment) can be tricky.
Human Resources Kit For Dummies is your one-stop resource for learning the
nuts and bolts of HR. It gives you forms and templates that you can put to
immediate and productive use. New information on anti-discrimination legislation;
measuring performance; hiring, firing, and retaining employees; and training and
development plans The latest info on online and social media policies Updated
forms and contracts, from job application forms and sample employee policies to
performance appraisals and benefit plan worksheets If you're currently working in
Human Resources or are responsible for employees in your business, the tools
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presented here help you maximize the effectiveness of your own HR program.
Ease the transition to the new COSO framework with practical strategy Internal
Control Audit and Compliance provides complete guidance toward the latest
framework established by the Committee of Sponsoring Organizations (COSO).
With clear explanations and expert advice on implementation, this helpful guide
shows auditors and accounting managers how to document and test internal
controls over financial reporting with detailed sections covering each element of
the framework. Each section highlights the latest changes and new points of
emphasis, with explicit definitions of internal controls and how they should be
assessed and tested. Coverage includes easing the transition from older
guidelines, with step-by-step instructions for implementing the new changes. The
new framework identifies seventeen new principles, each of which are explained
in detail to help readers understand the new and emerging best practices for
efficiency and effectiveness. The revised COSO framework includes financial and
non-financial reporting, as well as both internal and external reporting objectives.
It is essential for auditors and controllers to understand the new framework and
how to document and test under the new guidance. This book clarifies complex
codification and provides an effective strategy for a more rapid transition.
Understand the new COSO internal controls framework Document and test
internal controls to strengthen business processes Learn how requirements differ
for public and non-public companies Incorporate improved risk management into
the new framework The new framework is COSO's first complete revision since
the release of the initial framework in 1992. Companies have become
accustomed to the old guidelines, and the necessary procedures have become
routine – making the transition to align with the new framework akin to steering
an ocean liner. Internal Control Audit and Compliance helps ease that transition,
with clear explanation and practical implementation guidance.
How to save 20 to 60 percent on health insurance! The End of EmployerProvided Health Insurance is a comprehensive guide to utilizing new individual
health plans to save 20 to 60 percent on health insurance. This book is written to
ensure that you, your family, and your company get your fair share of the trillions
of dollars the U.S. government will spend subsidizing individual health insurance
plans between now and 2025. You will learn how to navigate the Affordable Care
Act to save money without sacrificing coverage, and how to choose the plan that
offers exactly what you, your family and your company need. Over the next 10
years, 100 million Americans will move from employer-provided to individually
purchased health insurance. The purpose of The End of Employer-Provided
Health Insurance is to show you how to profit from this paradigm shift while
helping you, your family, and your employees get better and safer health
insurance at lower cost. It will help you save thousands of dollars per person
each year and protect you from the greatest threat to your financial future—our
nation's broken employer-provided health insurance system. We are at the
beginning of a paradigm shift in the way businesses offer employee health
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benefits and the way Americans get health insurance—a shift from an employerdriven defined benefit model to an individual-driven defined contribution model.
This parallels a similar shift in employer-provided retirement benefits that took
place two to three decades ago from defined benefit to defined contribution
retirement plans. Written by a world-renowned economist and New York Times
best-selling author, this insightful guide explains how individual health insurance
offers more to employees than employer-provided plans. Using the techniques
outlined in this book, you and your employer will save money on health insurance
by migrating from employer-provided health insurance coverage to employerfunded individual plans at a total cost that is 20 percent to 60 percent lower for
the same coverage. That's $4,000 to $12,000 in savings per year for a family of
four for the same hospitals, same doctors, and same prescriptions.
Covers the pertinent terms and issues and gives advice on how to fight fraud, protect
the company, and keep the law from becoming crooked
Letters of recommendation are a part of every standard school or job application. As an
employer, professor, colleague, peer, or friend, chances are that at one point or
another, you will be asked to put a person on paper and every word counts. How to
Write Successful Letters of Recommendation is your one-stop source for painting the
perfect picture in just one short letter. You will learn everything you need to know about
writing the perfect letter of recommendation that will get your friend, colleague, or
student accepted or hired. The most effective letters of recommendation are accurate,
succinct, descriptive, and powerful, and include realistic evaluations of performance
and capability. With ideas about how to start your letter and topics to include, this
complete guide will teach you how to do just that, as you construct the perfect letter
from start to finish. Outlined in ten easy steps, this complete guide gives you the tools
you need to write reference letters that your employees, colleagues, students, and
friends will appreciate. This book is filled with tips and tricks for personalizing the letter
and making your friend, student, employee, or coworker shine. With a word bank of
powerful phrases and descriptive words, you ll have everything you need to make your
letter stand out at your fingertips. Sample letters of recommendation are also included,
along with explanations of why each one is effective and tips for replicating these letters
in just minutes. You will learn about the different types of recommendation letters, from
employment to academic to volunteer, and how to direct your letter to the appropriate
audience. You ll even learn what to do if someone you haven t worked with closely asks
you to be a reference, or how to deal with being asked for hundreds of
recommendations at once. This exhaustively researched book will even teach you how
to politely avoid writing letters for those people you aren t quite comfortable
recommending. The Companion CD-ROM is filled with templates, examples, word
banks, and worksheets, so that you can easily learn to verify experience, confirm
competence, build credibility, and bolster confidence with just a simple letter. A
recommendation is more than just a letter; it s often make-or-break in a candidate s
application for school, volunteering, or employment. With the step-by-step instructions
and writing guidelines in this book, you will learn how to write introductions; opening
statements; the body, including a well-written, vivid assessment of character and work
ethic; and a strong conclusion. This new book will also teach you how to appropriately
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sign your letter, and will provide you with tips of re-reading and editing it to make sure
you gave an effective recommendation. We spent hundreds of hours interviewing high
school teachers, college professors, employers, and more who have nailed the art of
composing effective communications. With How to Write Successful Letters of
Recommendation, your employees, colleagues, students, and friends will see you as
their go-to source to helping them succeed in their next big venture.
Mandated Benefits 2015 Compliance Guide is a comprehensive and practical reference
manual covering key federal regulatory issues that must be addressed by human
resources managers, benefits specialists, and company executives in all industries.
Mandated Benefits 2015 Compliance Guide includes in-depth coverage of these and
other major federal regulations: Patient Protection and Affordable Care Act (PPACA)
Health Information Technology for Economic and Clinical Health (HITECH) Act Mental
Health Parity and Addiction Equity Act (MHPAEA) Genetic Information
Nondiscrimination Act (GINA) Americans with Disabilities Act (ADA) Employee
Retirement Income Security Act (ERISA) Health Insurance Portability and
Accountability Act (HIPAA) Heroes Earnings Assistance and Relief Tax Act (HEART
Act) Consolidated Omnibus Budget Reconciliation Act (COBRA) Mandated Benefits
2015 Compliance Guide helps take the guesswork out of managing employee benefits
and human resources by clearly and concisely describing the essential requirements
and administrative processes necessary to comply with each regulation. It offers
suggestions for protecting employers against the most common litigation threats and
recommendations for handling various types of employee problems. Throughout the
Guide are numerous exhibits, useful checklists and forms, and do's and don'ts. A list of
HR audit questions at the beginning of each chapter serves as an aid in evaluating your
company's level of regulatory compliance. Mandated Benefits 2015 Compliance Guide
has been updated to include: The Dodd Frank Act, creating an ethics training program,
and practices and trends Information on payroll cards and Federal Insurance
Contributions Act (FICA) tip credit New regulations and guidelines for health care
reform as mandated by the Patient Protection and Affordable Care Act (PPACA)
Updated requirements for certificates of creditable coverage; excepted benefits under
the Health Insurance Portability and Accountability Act (HIPAA); and transaction
standards The revised model general and election notices as required under PPACA
Qualified Longevity Annuity Contracts and definition of spouse per the Supreme Court
ruling in United States v. Windsor and updates to the Pension Benefit Guaranty
Corporation's required premiums The payment of long-term disability insurance by
qualified retirement plans PPACA's effect on health reimbursement arrangements; new
information on the proposed $500 carryover of unused funds in health flexible spending
arrangements (FSAs) and PPACA's effect on health FSAs; new material on the effect
of amendments to HIPAA's excepted benefit rules on Employee Assistance Programs;
and revised information on providing employee benefits to legally married same-sex
couples based on the Supreme Court's decision in United States v. Windsor and the
decision's effect on cafeteria plan mid-year election changes New sections on "no-fault"
attendance policies and pregnancy and the Americans with Disabilities Act Information
on the definition of spouse based on the Supreme Court ruling in United States v.
Windsor New material on the proposed Equal Pay Report
Designed specifically for the needs, preferences, and styles distinct to long-term care
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this OSHA Compliance Management: A Guide for Long-Term Health Care Facilities
serves as an excellent working reference. It focuses on priorities and provides you with
the background and tools vital to achieving OSHA compliance and inspection
preparedness. In this user-friendly, practical, hands-on manual you get: Inspection
preparedness briefing materials that provide you with last minute advice and activities
Real-life scenarios offering hands-on, practical advice and directions to minimize
liability Comprehensive policies with built in flexibility for designing mandatory practices
to best fit your organization's needs Summary discussions give you a quick, concise
overview of all the issues covered including historical significance, current
developments, and cautionary notes Long-term care documentation, recordkeeping,
and management tools for streamlining activities and maximizing necessary expended
efforts Step-by-step instructions for conducting and documenting specific types of
assessments and information necessary for strategic decision and policy making Flow
charts, tables, and other materials containing long term care specific statistics and
decision tree processes Streamline your organization's processes, save time and
money, avoid liability, and improve safety management and performance. OSHA
Compliance Management: A Guide for Long-Term Health Care Facilities gives you a
headstart in achieving OSHA compliance and being prepared for OSHA inspections.
We live in a world of instant and constant communication, yet business still demands
that we choose our words carefully and express ourselves clearly. Whether you're
sending a quick IM or a formal proposal, 1001 Business Letters for All Occasions
ensures that you'll convey your message effectively. Inside you'll find proven templates
and model letters for every type of business situation--and text format--including: Sales
pitches that land the account Press releases to guarantee you media coverage
Customer service letters that build customer trust and loyalty Collection requests to
ensure prompt payment Internal corporate memos to update employees on important
changes Email, text messaging, and instant messaging protocols that save time and
resources Whether communicating with internal staff or corresponding with customers
and clients, it's never been easier to write the perfect business letter.
Once your cover letter is positioned first to be noticed, then how do you position the
letters to be noticed for the longest time in a number of situations? What kind of thankyou letters work best? How do you ask for help in finding a job from a letter to a
stranger, acquaintance, or business networking contact? How do you write a cover
letter that will never be misinterpreted as a sales pitch or autobiography? How do you
plan, write, and format an outstanding book proposal that lets the reader see the bottom
line--profit for the publisher? Positioning your goal or project first means going where no
one has gone before. It's where the competition is missing. Go where no one else has
gone before when you plan, write, and format great cover letters, follow-up letters, and
book proposals. Cover and follow-up letters or proposals could be applied to book
proposals, book proposal cover letters, written marriage proposals, pre-nuptials, and
courting. Cover letters could apply to love letters, letters to friends and relatives,
business contacts at trade shows, or literary agents. How do you use cover and followup letters to position first your resumes, proposals, relationship communications,
marketing or sales connections and connections? After cover letters, how to you plan,
write, and position first your follow-up letters? What types of letters bring people
together? Act as a catalyst? Get you an interview? Position you first for inclusion in a
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job, business, or relationship? What type of letters position first, attract, and sell what
you can do without looking like sales letters? What types of cover and follow-up letters
are best sent with a resume?
Mandated Benefits 2016 Compliance Guide is a comprehensive and practical reference
manual covering key federal regulatory issues that must be addressed by human
resources managers, benefits specialists, and company executives in all industries.
This comprehensive and practical guide clearly and concisely describes the essential
requirements and administrative processes necessary to comply with all benefitsrelated regulations. It covers key federal regulatory issues that must be addressed by
human resources managers, benefits specialists, and company executives across all
industries. Mandated Benefits 2016 Compliance Guide includes in-depth coverage of
these and other major federal regulations: Patient Protection and Affordable Care Act
(PPACA) Health Information Technology for Economic and Clinical Health (HITECH)
ActMental Health Parity and Addiction Equity Act (MHPAEA)Genetic Information
Nondiscrimination Act (GINA) Americans with Disabilities Act (ADA)Employee
Retirement Income Security Act (ERISA) Health Insurance Portability and
Accountability Act (HIPAA) Heroes Earnings Assistance and Relief Tax Act (HEART
Act) Consolidated Omnibus Budget Reconciliation Act (COBRA) Mandated Benefits
2016 Compliance Guide helps take the guesswork out of managing employee benefits
and human resources by clearly and concisely describing the essential requirements
and administrative processes necessary to comply with each regulation. It offers
suggestions for protecting employers against the most common litigation threats and
recommendations for handling various types of employee problems. Throughout the
Guide are numerous exhibits, useful checklists and forms, and do's and don'ts. A list of
HR audit questions at the beginning of each chapter serves as an aid in evaluating your
company's level of regulatory compliance. Mandated Benefits 2016 Compliance Guide
has been updated to include: The latest trends in successful Ethics and Compliance
ProgramsInformation on the Department of Labor (DOL) proposed changes to the
FLSA white collar exemptionsThe latest DOL guidelines on the determination of
independent contractor status The new regulations and guidelines for health care
reform as mandated by the Patient Protection and Affordable Care Act (PPACA),
specifically updates and new information on Summary of Benefits and Coverage (SBC);
limits on cost-sharing; the employer shared responsibility (pay or play) requirements,
information reporting--Forms 1094 and 1095 SHOP--the small group market of the
health care marketplace; and the so-called Cadillac Tax--the 40 percent excise tax on
high cost health plansThe major revisions to excepted benefits under the Health
Insurance Portability and Accountability Act (HIPAA), including limited wraparound
benefits, EAPs, non-coordinated excepted benefits, and supplemental excepted
benefitsThe reinstated Trade Adjustment Assistance (TAA)Information on the proposed
definition of fiduciary and the Supreme Court's first ever ruling on fiduciary standards
Expanded information about joint employer relationships An expanded section
describing the employment application process; information about the status of the
Deferred Action for Parents of Americans and Lawful Permanent Residents (DAPA);
and proposed changes to E-VerifyNew material on proposed sex discrimination
guidelines And much more
Employee Benefits Law: ERISA and Beyond takes you step by step through these and
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other statutes and regulations to help ensure that your plans are properly structured,
qualified and implemented.
This book will help anyone who is responsible for a payrolldepartment to manage
payroll functions with the maximum efficiencyand within compliance requirements. It will
demonstrate the optimalmethods for the basic functions of payroll through to year end
andmanagement. Proposed chapters include: Part One Basic Functions of the Payroll
Department 1. Time Records, 2. Form W-4, 3. New Hires, 4. Errors andCorrections, 5.
Tax Deposits and Reporting, 6. Garnishments Part Two Staffing the Payroll Department
7. Creating a First Rate Payroll Department, 8. Managing the Staff,9. Staff Motivation
and Morale, 10. Working with Human Resourcesand other Departments Part Three
Management Issues 11. Customer Service, 12. Fraud, 13. Dealing with the
InternalRevenue Service, 14. Handling Department of Labor Audits, 15.Compliance
Issues, 16. Research Needs Part Four Benefits and the Payroll Department 17. Should
Payroll Handle the Company's Benefits? 18. Year End andYear Beginning Issues Part
Five Payroll Systems 19. Objectives of a Computerized Payroll System, 20.
Interfacingand Integration, 21. Selecting a Computerize Payroll System, 22.Controls
and Security for the Payroll System, 23. Disaster Recovera Must, 24. Time and
Attendance Systems, 25. Employee Self ServiceSystems Part Six Paying Employees
26. Paper Checks are Still an Option, 27. Direct Deposit, 28.Paycards Part Seven Year
End 29. Start Year End Off With a Memo, 30. Year End Teams, 31. CheckLists, 32.
Reconciliation of Payroll at Year End, 33. FormW-2 Part Eight Payroll and the New
Year 34. Setting Up the Payroll System for the New Year, 35. Setting Upthe Payroll
Department for the New Year Part Nine Professionalism and the Payroll Department
36. What is a CPP? 37. Why you should become one, 38. Studying forthe test, 39.
Ongoing training, 40. Professional organizations
Provides sample employee policies and procedures, forms, and worksheets to help
dental practices develop an employee handbook. Covers employee compensation and
benefits; internet and social media communication; employee conduct; job descriptions;
employment applications; sample interview questions for hygienists, dental assistants
and front desk staff; employee motivation and appreciation.
Write personal and professional communications with clarity, confidence, and style.
How to Write It is the essential resource for eloquent personal and professional selfexpression. Award-winning journalist Sandra E. Lamb transforms even reluctant
scribblers into articulate wordsmiths by providing compelling examples of nearly every
type and form of written communication. Completely updated and expanded, the new
third edition offers hundreds of handy word, phrase, and sentence lists, precisely
crafted sample paragraphs, and professionally designed document layouts. How to
Write It is a must-own for students, teachers, authors, journalists, bloggers, managers,
and anyone who doesn’t have time to wade through a massive style guide but needs a
friendly desk reference.
This handbook discusses biological risk engineering, an extension of industrial hygiene
that involves the assessment, control, and decontamination of indoor biological risks.
The book synergizes the knowledge of experts in various fields, from law to toxicology,
to provide a compendium of information for applying science to limit biological risk.
Biological Risk Engineering Handbook: Infection Control and Decontamination begins
with a microbiological dictionary, using pictures to illustrate the basic morphology and
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culture appearance of fungi, bacteria, viruses and prions. The text then reviews
sampling and laboratory procedures to ensure coordination between sampling teams
and their ultimate receiving laboratory. The contributing authors further examine
interpretation issues associated with toxicological studies and risk assessment in hopes
of providing further impetus for synergistic studies related to risk assessment and
management of biohazardous agents. Other topics include ventilation design, infection
control, and the use of biocides. The discussion of Legionella control and cooling
towers serves as a case study of how design, maintenance, and decontamination
should be a seamless process. The contributors also discuss patent utility
requirements, insurance processes, laws, and current regulations, including a chapter
on Tuberculosis that compares OSHA and CDC guidelines. Finally, security is
addressed from the standpoint of both homeland security in the United States and the
security of individual laboratories. From assessment methods to design options,
Biological Risk Engineering Handbook presents state-of-the-art techniques and
practices to measure, control, and contain human exposure to biological contaminants.
With the concern of biological risk on the rise and the emerging fear today of biological
warfare, this handbook allows you to move into the future armed with the information
needed to limit this threat.
Resolve any HR issue in a snap! Solving office problems before they escalate marks the
difference between success and failure for any HR professional. The HR Toolkit provides what
you need to resolve every imaginable challenge— saving your company time and money. With
a handy indexed listing of the most common workplace conflicts and solutions, The HR Toolkit
offers simple, actionable techniques you can start using right away. In no time, you’ll be an
expert on every issue and situation you face, including: Conflict resolution Performance
management Job design Employee selection Workplace culture Codes of ethics Medical leave
Fair labor standards Workplace Violence and Bullying Competitive Corporate Governance The
HR Toolkit packs everything you need into one handy volume to help you increase both
productivity and your company’s bottom line by solving problems with diplomacy and skill.
Praise for The HR Toolkit "Dozens of sample memos, policies, training aids, exercises,
checklists and more that readers can use immediately for a wide range of HR tasks. Author
Denise A. Romano, an HR professional for more than 14 years, does more than offer sample
documents and review laws relevant to HR. She urges HR professionals to be “credible
activists” who are willing—and well-trained enough—to point out when their companies are
violating laws or just handling things improperly through inadvertent errors. She also addresses
HR professionals’ worries—including advising them on coping with workplaces that devalue
HR. " —SHRM/HR Magazine
Recruiting, Interviewing, Selecting & Orienting New Employees has long been the go-to
reference on every aspect of the employment process. Packed with forms, checklists,
guidelines, and ready-to-use interview questions, the revised and updated fifth edition provides
readers with practical information on topics including interview methods, documentation issues,
reference-checking, orientation programs, and applicant testing. The fifth edition has been
brought completely up-to-date, addressing new legislation on FMLA, immigration, record
keeping, I-9 compliance, and much more. Full of insights on the latest staffing challenges, this
comprehensive guide explores changes in technology such as virtual interviews and
recruitment, web-based orientations, and the use of electronic files and social media. Nothing
is more important to the productivity of an organization than its hiring program. Recruiting,
Interviewing, Selecting & Orienting New Employees provides readers with the tools they need
to get employees on board and ready for long-term success.
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