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This is the eBook of the printed book and may not
include any media, website access codes, or print
supplements that may come packaged with the bound
book. Advance your everyday proficiency with Excel
2016. And earn the credential that proves it!
Demonstrate your expertise with Microsoft Excel!
Designed to help you practice and prepare for Microsoft
Office Specialist (MOS): Excel 2016 Core certification,
this official Study Guide delivers: In-depth preparation for
each MOS objective Detailed procedures to help build
the skills measured by the exam Hands-on tasks to
practice what you’ve learned Practice files and sample
solutions Sharpen the skills measured by these
objectives: Create and manage worksheets and
workbooks Manage data cells and ranges Create tables
Perform operations with formulas and functions Create
charts and objects About MOS A Microsoft Office
Specialist (MOS) certification validates your proficiency
with Microsoft Office programs, demonstrating that you
can meet globally recognized performance standards.
Hands-on experience with the technology is required to
successfully pass Microsoft Certification exams.
This is the eBook of the printed book and may not
include any media, website access codes, or print
supplements that may come packaged with the bound
book. This book offers full, comprehensive coverage of
Microsoft Excel. Beyond point-and-click The goal of the
Exploring series is to move students beyond the pointPage 1/21
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and-click, to understanding the why and how behind
each skill. And because so much learning takes place
outside of the classroom, this series provides learning
tools that students can access anywhere, anytime.
Students go to college now with a different set of skills
than they did years ago. With this in mind, the Exploring
series seeks to move students beyond the basics of the
software at a faster pace, without sacrificing coverage of
the fundamental skills that everyone needs to know. Also
available with MyITLab MyITLab ® is an online
homework, tutorial, and assessment program designed
for Information Technology (IT) courses, which engages
students and improves results. HTML5 Simulation
exercises and Live-in-Application Grader projects come
with the convenience of auto-grading and instant
feedback, helping students learn more quickly and
effectively. Digital badges lets students showcase their
Microsoft Office or Computer Concepts competencies,
keeping them motivated and focused on their future
careers. MyITLab builds the critical skills needed for
college and career success. Note: You are purchasing a
standalone product; MyITLab does not come packaged
with this content. Students, if interested in purchasing
this title with MyITLab, ask your instructor for the correct
package ISBN and Course ID. Instructors, contact your
Pearson representative for more information.
Your one-stop guide to all things Excel 2016 Excel 2016
All-in-One For Dummies, the most comprehensive Excel
reference on the market, is completely updated to reflect
Microsoft's changes in the popular spreadsheet tool. It
offers you everything you need to grasp basic Excel
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functions, such as creating and editing worksheets,
setting up formulas, importing data, performing statistical
functions, editing macros with Visual Basic—and beyond.
In no time, your Excel skills will go from 'meh' to
excellent. Written by expert Greg Harvey, who has sold
more than 4.5 million copies of his previous books
combined and has taught and trained extensively in
Microsoft Excel, this all-encompassing guide offers
everything you need to get started with Excel. From
generating pivot tables and performing financial functions
to performing error trapping and building and running
macros—and everything in between—this hands-on,
friendly guide makes working with Excel easier than ever
before. Serves as the ideal reference for solving
common questions and Excel pain points quickly and
easily Helps to increase productivity and efficiency when
working in Excel Fully updated for the new version of
Excel Covers basic and more advanced Excel topics If
working in Excel occasionally makes you want to
scream, this will be the dog-eared, dust-free reference
you'll turn to again and again.
Con il manuale "Microsoft Excel 2016 – Corso
base/intermedio" l'utente scoprirà come: adoperare
l'interfaccia grafica del programma, effettuare
efficacemente le operazioni di data entry all'interno di un
foglio elettronico, rendere accattivante l'aspetto di un
foglio di lavoro, eseguire calcoli semplici e complessi con
le formule aritmetiche e le funzioni, creare le principali
tipologie di grafico, riepilogare i dati attraverso le tabelle
e i grafici pivot, stampare correttamente il contenuto di
una cartella di lavoro.
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Loved for its visual and flexible approach to building
computer skills, the ILLUSTRATED COURSE GUIDE:
MICROSOFT OFFICE 365 & POWERPOINT 2016:
ADVANCED is the ideal resource for learning Microsoft
PowerPoint 2016, regardless of the reader’s experience
level. Each two-page spread focuses on a single skill,
making information easy to follow and absorb. The
ILLUSTRATED COURSE GUIDE divides Microsoft
PowerPoint 2016 concepts and skills into two
manageable levels -- Introductory and Advanced -making it perfect for mastering critical PowerPoint skills
in any learning environment. Important Notice: Media
content referenced within the product description or the
product text may not be available in the ebook version.
The complete guide to Excel 2016, from Mr.
Spreadsheet himselfstrong style="box-sizing: borderbox; color: #1b1c1d; font-family: 'Open Sans', sans-serif;
font-size: 16px;" Whether you are just starting out or an
Excel novice, the Excel 2016 Bible is your
comprehensive, go-to guide for all your Excel 2016
needs. Whether you use Excel at work or at home, you
will be guided through the powerful new features and
capabilities by expert author and Excel Guru John
Walkenbach to take full advantage of what the updated
version offers. Learn to incorporate templates, implement
formulas, create pivot tables, analyze data, and much
more. Navigate this powerful tool for business, home
management, technical work, and much more with the
only resource you need, Excel 2016 Bible. Create
functional spreadsheets that work Master formulas,
formatting, pivot tables, and more Get acquainted with
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Excel 2016's new features and tools Customize
downloadable templates and worksheets Whether you
need a walkthrough tutorial or an easy-to-navigate desk
reference, the Excel 2016 Bible has you covered with
complete coverage and clear expert guidance.
Now in its third edition, this title teaches an often
intimidating and difficult subject in a way that is
informative, personable, and clear.
Now in full color! The quick way to learn Microsoft Excel
2016! This is learning made easy. Get more done quickly
with Excel 2016. Jump in wherever you need
answers--brisk lessons and full-color screen shots show
you exactly what to do, step by step. Quickly set up
workbooks, enter data, and format it for easier viewing
Perform calculations and find and correct errors Filter,
sort, summarize, and combine data Analyze data by
using PivotTables, PivotCharts, scenarios, data tables,
and Solver Visualize data with charts and graphs,
including new sunbursts, waterfalls, and treemaps Build
data models and use them in business intelligence
analyses Create timelines, forecasts, and visualizations,
including KPIs and PowerMap data maps Look up just
the tasks and lessons you need

Emerging from numerous Excel courses, this book is
not a collection of material, but a proper training
book. It lead you to working with Excel from the
beginning with many exercises. As it progresses
step by step in the material, advanced exercises and
applications are finally achieved. So also suitable for
self-study! Completely colored printed! From the
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content: basics tables and workbooks, formula and
coordinates, the function assistant, invoice,
comment, calculations with date, a budget planning,
expect interest, PMT, advanced formatting (hide,
templates ...), evaluate a test series (mean value,
median ....), create a diagram, advanced
applications: travel expenses, currency table, score
evaluation with VLOOKUP, monthly salaries with
bonuses, logic with conditions, if-then conditions,
trend calculation, pivot table, external data, protect
data......
Learn Excel Effectively- Improve Excel Skills!
Whether you're an Excel newbie or a veteran user
who needs to get acquainted with all the Excel
highlights, using latest MS Excel 2016 version - this
is the book for you!Excel: QuickStart Guide - From
Beginner to Expert is your essential guide to learn
Microsoft Excel. You'll discover: The Basics
Functions and Formulas MS Excel 2016 Shortcuts
Macros andMore! Excel: QuickStart Guide - From
Beginner to Expert is your key guide to learn excel
properly in no time!This book will teach you the key
employments of Excel. Excel incorporates arranging
and speaking to the gathered data or information as
outlines, diagrams, and tables. When you need to
sort out a lot of information and oversee it
appropriately, you require Excel. You can coordinate
data from various documents, and break down them
adequately and effectively with Excel.Don't wait
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another minute - Get your copy of Excel: QuickStart
Guide - From Beginner to Expert right now!You'll be
so glad you did!
Imparate a usare Excel in modo davvero efficiente
con questa guida pratica e completa, il testo di
riferimento di Microsoft Press. Passate subito alla
sezione che risponde alle vostre domande grazie al
metodo step by step: lezioni veloci e schermate
molto chiare vi mostreranno esattamente come
procedere. Dall'impostazione di una cartella di lavoro
all'ordinamento dei dati, dalla formattazione all'uso
dei filtri, fino alla creazione di grafici, all'uso delle
tabelle pivot e alla creazione di sequenze temporali
e previsioni. Microsoft Excel 2016 - La guida ufficiale
è l'unico modo per usare Excel a fondo ed è pensata
per risolvere i dubbi e i problemi di ogni utente.
This is the eBook of the printed book and may not
include any media, website access codes, or print
supplements that may come packaged with the
bound book. Hone your advanced Excel 2016 skills.
And earn the credential that proves it! Demonstrate
your expertise with Microsoft Excel! Designed to help
you practice and prepare for Microsoft Office
Specialist (MOS): Excel Expert 2016 certification,
this official Study Guide delivers: In-depth
preparation for each MOS objective Detailed
procedures to help build the skills measured by the
exam Hands-on tasks to practice what you’ve
learned Ready-made practice files Sharpen the skills
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measured by these objectives: Create and Manage
Workbooks Apply Custom Formatting and Layouts
Create Advanced Formulas Perform Data Analysis
Create Advanced Charts and PivotTables
Microsoft Excel 2016. La guida ufficialeStep by
StepHOEPLI EDITORE
A unique, comprehensive guide to creating custom
apps withVBA Automating computing tasks to
increase productivity is a goalfor businesses of all
sizes. Visual Basic for Applications (VBA) isa version
of Visual Basic designed to be easily understandable
fornovice programmers, but still powerful enough for
IT professionalswho need to create specialized
business applications. With thisinvaluable book,
you'll learn how to extend the capabilities ofOffice
2013 applications with VBA programming and use it
forwriting macros, automating Office applications,
and creating customapplications in Word, Excel,
PowerPoint, Outlook, and Access. Covers the basics
of VBA in clear, systematic tutorials andincludes
intermediate and advanced content for experienced
VBdevelopers Explores recording macros and
getting started with VBA;learning how to work with
VBA; using loops and functions; usingmessage
boxes, input boxes, and dialog boxes; creating
effectivecode; XML-based files, ActiveX, the
developer tab, contentcontrols, add-ins, embedded
macros, and security Anchors the content with solid,
real-world projects in Word,Excel, Outlook,
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PowerPoint, and Access Covering VBA for the entire
suite of Office 2013 applications,Mastering VBA for
Microsoft Office 2013 is mandatoryreading.
This is the eBook of the printed book and may not
include any media, website access codes, or print
supplements that may come packaged with the
bound book. Master business modeling and analysis
techniques with Microsoft Excel 2016, and transform
data into bottom-line results. Written by awardwinning educator Wayne Winston, this hands on,
scenario-focused guide helps you use Excel’s
newest tools to ask the right questions and get
accurate, actionable answers. This edition adds
150+ new problems with solutions, plus a chapter of
basic spreadsheet models to make sure you’re fully
up to speed. Solve real business problems with
Excel–and build your competitive advantage Quickly
transition from Excel basics to sophisticated
analytics Summarize data by using PivotTables and
Descriptive Statistics Use Excel trend curves,
multiple regression, and exponential smoothing
Master advanced functions such as OFFSET and
INDIRECT Delve into key financial, statistical, and
time functions Leverage the new charts in Excel
2016 (including box and whisker and waterfall
charts) Make charts more effective by using Power
View Tame complex optimizations by using Excel
Solver Run Monte Carlo simulations on stock prices
and bidding models Work with the AGGREGATE
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function and table slicers Create PivotTables from
data in different worksheets or workbooks Learn
about basic probability and Bayes’ Theorem
Automate repetitive tasks by using macros
«La guida completa all’ultima edizione di Microsoft
Excel, il foglio elettronico più usato nelle aziende e
negli studi professionali» Il libro si rivolge agli utenti
alle prime armi con Microsoft Excel. Si parte dai
primi rudimenti per prendere familiarità con un foglio
di lavoro fino ad arrivare, al termine, a farne un uso
autonomo ed efficace. Non sono richieste particolari
conoscenze, se non una minima capacità di
muoversi in Windows. Con un accurato e graduale
percorso didattico il libro accompagna il lettore alla
scoperta di Excel, dalle funzionalità di base a quelle
più complesse. Il lettore si troverà ad affrontare
argomenti di livello intermedio/avanzato, che
possono rendere il suo lavoro più rapido e
produttivo. Studenti, impiegati, insegnanti, chi usa il
computer per lavoro o per hobby potrà trovare un
percorso semplice e veloce, ricco di esempi pratici,
per familiarizzare con Excel. Nel libro troverai: Interfaccia del programma e operazioni di base con
fogli e cartelle - Inserimento e formattazione dei dati;
gestione completa di celle, righe, colonne, riquadri Uso pratico di formule, grafici e funzioni, comprese
le nuove funzioni di Excel 2016 - Ordinamento dei
dati e filtri - Funzionalità avanzate: tabelle pivot,
scenari, modelli - PowerPivot, funzioni DAX e
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PowerQuery
Discover the latest advancements in Microsoft Office and
Excel 2016 with MICROSOFT OFFICE 365 & EXCEL
2016: INTRODUCTORY -- the new edition in today’s
generation of acclaimed Shelly Cashman Series books.
For more than three decades, the Shelly Cashman
Series has effectively introduced advanced computer
skills to millions. MICROSOFT OFFICE 365 & EXCEL
2016: INTRODUCTORY continues the Series’ strong
history of innovation with a proven learning approach
enhanced to address the varied learning styles of
today’s learners. A trademark step-by-step, screen-byscreen approach encourages readers to expand their
understanding of Microsoft Excel 2016 through
experimentation, critical thought, and personalization.
This new edition delivers effective educational materials
specifically designed to introduce key features, improve
retention, and prepare readers for success with the latest
MS Office and Excel 2016. Important Notice: Media
content referenced within the product description or the
product text may not be available in the ebook version.
Loved for its visual and flexible approach to building
computer skills, the ILLUSTRATED COURSE GUIDE:
MICROSOFT OFFICE 365 & WORD 2016: ADVANCED
is the ideal resource for mastering complex and
advanced Microsoft Word 2016, regardless of
experience level. Each two-page spread focuses on a
single skill, ensuring that information is easy to follow
and absorb. The ILLUSTRATED COURSE GUIDE
divides important Microsoft Word 2016 concepts and
skills into three manageable levels -- Introductory,
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Intermediate, and Advanced -- making it perfect for
mastering the skills needed in any learning environment.
Important Notice: Media content referenced within the
product description or the product text may not be
available in the ebook version.
This is the eBook of the printed book and may not
include any media, website access codes, or print
supplements that may come packaged with the bound
book. Introducing Microsoft Power BI enables you to
evaluate when and how to use Power BI. Get inspired to
improve business processes in your company by
leveraging the available analytical and collaborative
features of this environment. Be sure to watch for the
publication of Alberto Ferrari and Marco Russo's
upcoming retail book, Analyzing Data with Power BI and
Power Pivot for Excel (ISBN 9781509302765). Go to the
book's page at the Microsoft Press Store here for more
details:http://aka.ms/analyzingdata/details. Learn more
about Power BI at https://powerbi.microsoft.com/.
Il best seller su Microsoft Office di tutti i tempi! Completa
di istruzioni dirette e semplici, questa versione
aggiornata del best seller su Office 2016 aiuta i lettori a
diventare in poco tempo maghi di Word, a toccare nuove
vette con Excel, ad aggiungere stile alle presentazioni in
PowerPoint e a organizzare i dati con Access, rendendo
il lavoro quotidiano più produttivo. Anche se il solo
pensiero di lavorare con Microsoft Office può intimorire,
questa guida facile e divertente renderà tutto più
semplice!
Health Informatics: Practical Guide focuses on the
application of information technology in healthcare to
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improve individual and population health, education and
research. The goal of the seventh edition is to stimulate
and educate healthcare and IT professionals and
students about the key topics in this rapidly changing
field. Dr. William Hersh from Oregon Health & Science
University is the co-editor and author of multiple
chapters. Topics include Health Informatics (HI)
overview, electronic health records, healthcare data
analytics, health information exchange, architecture of
information systems, evidence-based medicine,
consumer health informatics, HI ethics, quality
improvement strategies and more. The 22 chapters
feature learning objectives, case studies, recommended
reading, future trends, key points, conclusions and over
1800 references. It is available as a paperback and an
eBook. Visit the textbook companion website at http:
//informaticseducation.org/ for more information.
Designed for a new generation of learners "Skills for
Success" teaches students the way they prefer to learn
software instead of reading big blocks of text, they'd
rather see and do. Using the hallmark visual layout,
students complete an entire skill in just two pages. Stepby-step instructions are aligned with full size screens
image to guide students as they progress through each
new skill. No matter what device they are using desktop
or tablet or their current skill level, students will learn
what they need to get started quickly. Note: You are
purchasing a standalone product; MyMathLab does not
come packaged with this content. Students, if interested
in purchasing this title with MyMathLab, ask your
instructor for the correct package ISBN and Course ID.
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Instructors, contact your Pearson representative for more
information. "
Questo manuale insegna l'utilizzo del linguaggio VBA
per la creazione di macro, potenzialità generalmente
poco sfruttata che permette di automatizzare,
personalizzare e ottenere il massimo da un foglio di
calcolo Excel. Passo dopo passo il lettore è guidato nella
costruzione di macro, partendo dalla semplice
registrazione di una serie di operazioni, fino alla scrittura
e personalizzazione del codice VBA attraverso il Visual
Basic Editor. Il testo è aggiornato alla versione 2016 di
Excel, ma i fondamenti della scrittura di macro sono
validi anche per le versioni precedenti.
Loved for its visual and flexible approach to building
computer skills, the ILLUSTRATED COURSE GUIDE:
MICROSOFT OFFICE 365 & EXCEL 2016:
INTERMEDIATE is the ideal resource for learning
Microsoft Excel 2016, regardless of the reader’s
experience level. Each two-page spread focuses on a
single skill, making information easy to follow and
absorb. The ILLUSTRATED COURSE GUIDE divides
important Microsoft Excel 2016 concepts and skills into
three manageable levels -- Introductory, Intermediate,
and Advanced -- making it perfect for readers to master
the skills needed in any working or learning environment.
Important Notice: Media content referenced within the
product description or the product text may not be
available in the ebook version.
The 2016 Hitchhiker’s Guide to Excel Functions, Short-cuts
& Tips is designed as a refresher course on Excel functions
and to serve as an ongoing reference guide for functions,
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formulas and productivity tips & tricks. The information,
guidance, and recommendations contained in this book,
coupled with its many real-world examples, should improve
your spreadsheet skills and productivity immediately…so let's
get busy! The Hitchhiker’s Guide to Excel Functions, Shortcuts & Tips is divided into the following sections: Review of
Function & Formula Basics Productivity Tips & Tricks Excel
Functions Dictionary Excel Shortcut Keys By Category Excel
Shortcut Keys Listed Alphabetically & Numerically Excel
Mouse shortcuts Bonus – Microsoft Word Shortcuts Bonus –
Microsoft Outlook Shortcut Keys Bonus – Microsoft Windows
Shortcut Keys Bonus – Windows Explorer Shortcut Keys
Statistical Analysis Tools Additional Resources
Health Informatics: Practical Guide for Health and Information
Technology Professionals Sixth Edition Supplement adds 3
new chapters. The supplement has learning objectives, case
studies, recommended reading, future trends, key points, and
references. Introduction to Data Science, provides a
comprehensive overview with topics including databases,
machine learning, big data and predictive analytics. Clinical
Decision Support (CDS), covers current and salient aspects
of CDS functionality, implementation, benefits, challenges
and lessons learned. International Health Informatics,
highlights the informatics initiatives of developed and
developing countries on each continent. Available as a
paperback and eBook. For more information about the
textbook, visit www.informaticseducation.org. For instructors,
an Instructor Manual, PDF version and PowerPoint slides are
available under the Instructor's tab.
Master business modeling and analysis techniques with
Microsoft Excel 2016, and transform data into bottom-line
results. Written by award-winning educator Wayne Winston,
this hands on, scenario-focused guide helps you use Excel's
newest tools to ask the right questions and get accurate,
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actionable answers. This edition adds 150+ new problems
with solutions, plus a chapter of basic spreadsheet models to
make sure you're fully up to speed. -La collana For Dummies Espresso concentra in sé i contenuti
che tutti devono conoscere e propone guide economiche,
rapide, pratiche e facili da consultare. Scritto dall'autore di
best seller Greg Harvey e interamente aggiornato a Microsoft
Excel 2016, questa agile guida spiega come usare Excel
dalle basi, illustrandone passo passo le caratteristiche
principali. Sia per chi conosce le versioni precedenti
delprogramma, sia per chi voglia imparare a usarlo per la
prima volta, questo manuale permetterà di lavorare da subito
con Microsoft Excel 2016.
Loved for its visual and flexible approach to building computer
skills, the ILLUSTRATED COURSE GUIDE: MICROSOFT
OFFICE 365 & POWERPOINT 2016: INTRODUCTORY is
the ideal resource for learning Microsoft PowerPoint 2016,
regardless of the reader’s experience level. Each two-page
spread focuses on a single skill, making information easy to
follow and absorb. The ILLUSTRATED COURSE GUIDE
divides Microsoft PowerPoint 2016 concepts and skills into
three manageable levels -- Introductory, Intermediate, and
Advanced -- making it perfect for mastering critical
PowerPoint skills in any learning environment. Important
Notice: Media content referenced within the product
description or the product text may not be available in the
ebook version.
ILLUSTRATED MICROSOFT OFFICE 365 & EXCEL 2016:
COMPREHENSIVE engages both computer rookies and
today’s pros as this edition guides readers in thoroughly
mastering advanced Microsoft Excel 2016 skills. Praised for
its concise, focused approach and user-friendly format, this
book, like all others in the Illustrated Series, incorporates a
hallmark two-page layout that allows readers to see an entire
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task in one view. Each presentation is easy to follow with
Learning Outcomes that outline the skills covered in each
lesson and larger full-color screens that reflect exactly what
readers should see on their own computers. Each module
begins with a brief overview of the lesson’s principles and
introduces a case study for further application to ensure
readers gain a complete understanding of Microsoft Excel
2016. Important Notice: Media content referenced within the
product description or the product text may not be available in
the ebook version.
Book + Content Update Program My Office 2016 introduces
readers to this new version of the suite and shows them how
to get the most out of the apps. The book clearly explains
what to expect from the new version of Office, what the
program limitations are, and discusses best practices for
using the apps. My Office 2016 teaches readers how to use
Word, Excel, PowerPoint, Outlook, Access, and OneDrive in
an easy-to-follow, task-based format. Topics covered include
how to use the main features that come with each Office
application, how to synchronize documents between devices,
and how to collaborate with others. • Master core skills you
can use in every Office 2016 program • Quickly create visual
documents with advanced formatting and graphics • Build
complex documents with columns, footnotes, headers, and
tables • Enter and organize Excel data more accurately and
efficiently • Quickly move, copy, delete, and format large
amounts of data with Excel ranges • Use charts to make data
more visual, intuitively understandable, and actionable • Add
pizzazz to PowerPoint slide shows with animations and
transitions • Use Outlook 2016 to efficiently manage your
email, contacts, and calendar • Bring all your ideas and notes
together in a OneNote notebook • Start building useful
Access 2016 databases • Customize your Office applications
to work the way you do • Store and share your Office files in
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the cloud with Microsoft OneDrive • Collaborate with others,
including people using other versions of Office In addition,
this book is part of Que’s exciting new Content Update
Program. As Microsoft updates features of Office 2016,
sections of this book will be updated or new sections will be
added to match the updates to the software. The updates will
be delivered to you via a FREE Web Edition of this book,
which can be accessed with any Internet connection. To learn
more, visit www.quepublishing.com/CUP. How to access the
free web edition: Follow the instructions within the book to
learn how to register your book to access the FREE Web
Edition.
Liengme’s Guide to Excel 2016 for Scientists and Engineers
is a completely updated guide for students, scientists, and
engineers who want to use Microsoft Excel 2016 to its full
potential, whether you’re using a PC or a Mac. Electronic
spreadsheet analysis has become part of the everyday work
of researchers in all areas of engineering and science.
Microsoft Excel, as the industry standard spreadsheet, has a
range of scientific functions that can be utilized for the
modeling, analysis, and presentation of quantitative data.
This text provides a straightforward guide to using these
functions of Microsoft Excel, guiding the reader from basic
principles through to more complicated areas such as
formulae, charts, curve-fitting, equation solving, integration,
macros, statistical functions, and presenting quantitative data.
Content written specifically for the requirements of science
and engineering students and professionals working with
Microsoft Excel, brought fully up to date with Microsoft Office
release of Excel 2016. Features of Excel 2016 are illustrated
through a wide variety of examples based on technical
contexts, demonstrating the use of the program for analysis
and presentation of experimental results. Where appropriate,
demonstrates the differences between the PC and Mac
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versions of Excel. Includes many new end-of-chapter
problems at varying levels of difficulty.
Let your Excel skills sore to new heights with this bestselling
guide Updated to reflect the latest changes to the Microsoft
Office suite, this new edition of Excel For Dummies quickly
and painlessly gets you up to speed on mastering the world's
most widely used spreadsheet tool. Written by bestselling
author Greg Harvey, it has been completely revised and
updated to offer you the freshest and most current
information to make using the latest version of Excel easy
and stress-free. If the thought of looking at spreadsheet
makes your head swell, you've come to the right place.
Whether you've used older versions of this popular program
or have never gotten a headache from looking at all those
grids, this hands-on guide will get you up and running with the
latest installment of the software, Microsoft Excel 2016. In no
time, you'll begin creating and editing worksheets, formatting
cells, entering formulas, creating and editing charts, inserting
graphs, designing database forms, and more. Plus, you'll get
easy-to-follow guidance on mastering more advanced skills,
like adding hyperlinks to worksheets, saving worksheets as
web pages, adding worksheet data to an existing web page,
and so much more. Save spreadsheets in the Cloud to work
on them anywhere Use Excel 2016 on a desktop, laptop, or
tablet Share spreadsheets via email, online meetings, and
social media sites Analyze data with PivotTables If you're
new to Excel and want to spend more time on your actual
work than figuring out how to make it work for you, this new
edition of Excel 2016 For Dummies sets you up for success.
Loved by students for the visual and flexible way to build
computer skills, the Illustrated Course Guides are ideal for
learning Microsoft Excel 2013 regardless of your experience
level. Each two-page spread focuses on a single skill, making
information easy to follow and absorb. The Illustrated Course
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Guides split Microsoft Excel 2013 concepts and skills into
three manageable levels - Basic, Intermediate, and Advanced
- perfect for workshops or accelerated courses. Important
Notice: Media content referenced within the product
description or the product text may not be available in the
ebook version.
Whether you are a beginner or experienced user, learn about
new features in this version or discover and use some of
Excel's functions for the first time. Curtis Frye, author of
multiple books on Excel, creator of many Lynda.com videos
and an experienced corporate trainer used his experience
and knowledge to cover the most relevant functions for users
at different levels. This is the first in the series and the most
introductory. Suggested uses: â¢ Workplace â flat for easy
storage and access at a moments notice to find a function
you need to use, or to jog your memory for a function you do
not use often â¢ Company Training â reduce help-desk calls
and keep productivity flowing for a team or for your entire
company â¢ Students/Teachers/Parents â help with the
learning curve in a classroom or for your child and any
homework requiring Excel â¢ College Professors/Students â
we offer a range of guides for different levels of functionality
Imparate a usare Excel 2016 senza perdere tempo! Magari
dovete partire da zero o forse dovete solo rinfrescarvi la
memoria e aggiornarvi sulle sue nuove funzionalità. Con
questa agile guida a Excel 2016 sarete operativi fin da subito.
Fogli di lavoro, formule, grafici, formattazione... qui scoprirete
tutti i modi in cui esplorare e utilizzare velocemente questa
potente e versatile applicazione. • Come diavolo funziona? –
se non avete mai preparato un foglio di lavoro, scoprirete i
segreti della Barra multifunzione e imparerete a sfruttarla per
creare senza fatica esattamente quello che avete in mente •
Ehi, ti trovo bene! – interventi grafici ed “estetici” per
migliorare l’aspetto dei dati, in modo da evidenziare gli
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elementi che contano e correggerli senza provocare danni •
Oltre il foglio – imparate a sfruttare la possibilità di creare più
fogli di lavoro e di integrare più fonti di informazioni su un
unico foglio di riepilogo • Analisi dei dati – create
automaticamente tabelle a uno o due input, puntate a
ottenere uno specifico valore con la Ricerca obiettivo ed
esplorate le varie possibilità future con la Gestione scenari •
Tabelle e grafici pivot – scoprite una delle funzionalità più
potenti e complesse di Excel, con la possibilità di riepilogare e
filtrare enormi quantità di dati.
Provides an introduction to data analysis and business
modeling using Microsoft Excel.
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