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Key features of this book include: * thorough coverage of all the key concepts in office
procedures * complete and thorough coverage of the current CXC syllabus, obviating the need
to use several texts * detailed guidance for the SBA compondent of the syl
Suitable for students studying for CSEC examinations, this book includes features such as:
written for the latest CSEC syllabus; learning objectives stated for each chapter; keywords
highlighted in the margins form a glossary; and, diagrams and pictures that encourage
understanding.
This is part of a Spanish course designed for secondary students in the Caribbean, aiming to
enable them to communicate effectively, accurately and confidently in Spanish. Language is
practised through a range of communicative exercises and activities, concentrating on the four
language skills. Sounds and rhythms are explored through songs and poems which can be
found on the accompanying cassettes.
Guide students through the new syllabus with a full-colour, revised edition of a well-known and
trusted title, and prepare them for post-secondary and professional studies in Accounting. Ensure students understand a range of theoretical and practical techniques used in
accounting. - Enable students to participate more effectively and responsibly in today's
business environment and improve management of budgeting, savings and investment. Navigate the revised syllabus with ease with a book matching the structure and coverage, as
well as including a detailed section on the Student Based Assessment with an annotated
example to help students when planning their own. - Prepare for examinations with the 'Helpful
hints' feature, containing study tips, practice tips and examiner tips; practice questions are also
included in the Student eTextbook. - Make topics relatable with case studies included.
'Refreshingly fluent narrative, brimming full of stories and metaphors' Tim O'Riordan, University
of East Anglia, UK 'A great balance between storytelling and analysis which points to the
critical need for gaining control over resources' Jacqueline Ashby, CIAT, Colombia 'Full of
supporting evidence and clear arguments' Norman Uphoff, Cornell University, US 'A wonderful
book, put together with such vision and passion' Mark Ritchie, Institute of Agriculture and
Trade Policy, US 'A superb volume. This is a valuable monograph that all policy-makers,
scholars and farmers must read to understand their roles and responsibilities' Vo-Tong Xuan,
Angiang University, Vietnam 'Beautifully written. The implications of the book's ideas are deep
and extensive' Julia Guivant, University of Florianopolis, Brazil Something is wrong with our
agricultural and food systems. Despite great progress in increasing productivity in recent
decades, hundreds of millions of people remain hungry and malnourished, and further millions
suffer for eating too much food or the wrong sort. Agri-Culture envisages the expansion of a
new form of food production and consumption founded on more ecological principles and in
harmony with the cultures, knowledges and collective capacities of the producers themselves.
It draws on many stories of successful agricultural transformation in developing and
industrialized countries, but with a warning that true prosperity will depend on the radical
reform of the institutions and policies that control global food futures, and fundamental changes
in the way we think. The time has come for the next agricultural revolution.
Chemistry for CSEC is written by experienced science teachers and authors for students
studying for the CSEC general proficiency exam. It is written to double page spreads and
illustrated with full colour diagrams and photographs. The book contains practical activities, key
facts and case studies to stimulate interest and aid learning, SBA skills chart and references to
SBA in the main-body text along with CSEC style questions.
This CSEC Human and Social Biology Multiple Choice Practice book is a valuable exam
preparation aid for CSEC HSB students. This book provides excellent practice for the multiple
choice questions from Paper 1 of the CSEC examination, and has been specially written to
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help CSEC Human and Social Biology students improve their Paper 1 exam score.
The aim of this book is to provide a course in the intepretation of West Indian topographical
maps for students who are preparing for O-level and similar examinations.

This volume examines the legal dimension of the ILO's action in the field of Child
Labour. The authors investigate the implementation of the relevant legal
instruments and assess the effectiveness of the ILO supervisory system. All
relevant instruments are considered while particular attention is given to
Convention 182 on the elimination of the worst forms of child labour. Child
Labour in a Globalized World describes the ILO's activities concerning the
eradication of child labour whilst assessing and evaluating the effectiveness of
the relevant legal framework and functioning of the supervisory system. This
book contextualizes the issue of the eradication of the worst forms of child labour
in the recent doctrinal debate on the nature of labour standards and the
transformation of the ILO. This important work will be a valuable resource for
academics, researchers and policy-makers with an interest in labour law,
international law, and children's rights.
Based on expert practitioners contributions from across the globe including
Brazil, Jamaica, Malaysia, Pakistan, Thailand, the United Kingdom, and the
United States, Strategic Project Management: Contemporary Issues and
Strategies for Developing Economies offers modern experiences, best practices,
and tools for individuals and teams working in pro
What is the moral of the human trafficking story, and how can the narrative be
shaped and evolved? Stories of human trafficking are prolific in the public
domain, proving immensely powerful in guiding our understandings of trafficking,
and offering something tangible on which to base policy and action. Yet these
stories also misrepresent the problem, establishing a dominant narrative that
stifles other stories and fails to capture the complexity of human trafficking. This
book deconstructs the human trafficking narrative in public discourse, examining
the victims, villains, and heroes of trafficking stories. Sex slaves, exploited
workers, mobsters, pimps and johns, consumers, governments, and antitrafficking activists are all characters in the story, serving to illustrate who is to
blame for the problem of trafficking, and how that problem might be solved. Erin
O’Brien argues that a constrained narrative of ideal victims, foreign villains, and
western heroes dominates the discourse, underpinned by cultural assumptions
about gender and ethnicity, and wider narratives of border security,
consumerism, and western exceptionalism. Drawing on depictions of trafficking in
entertainment and news media, awareness campaigns, and government reports
in Australia, the United Kingdom, and the United States of America, this book will
be of interest to criminologists, political scientists, sociologists, and those
engaged with human rights activism and the politics of international justice
Completely matching the CXC syllabus, Electronic Document Preparation and
Management for CSEC provides comprehensive coverage and is a key text for
all students taking the exam. This book offers plenty of examples showing
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processes step by step, Activities, Tasks and Test Yourself, along with exercises
that meet the requirements of the SBA.
Provide clear explanations of new topics and worked examples with a structured
approach to secondary school mathematics, matching the syllabi from across the
Caribbean. - Reinforce knowledge and ensure sound mathematical
understanding with practice exercises.
Since the publication of the previous edition, the best-selling Handbook of Public
Administration enters its third edition with substantially revised, updated, and
expanded coverage of public administration history, theory, and practice. Edited
by preeminent authorities in the field, this work is unparalleled in its thorough
coverage and comprehensive references. This handbook examines the major
areas in public administration including public budgeting and financial
management, human resourcemanagement, decision making, public law and
regulation, and political economy. Providing a strong platform for further research
and advancement in the field, this book is a necessity for anyone involved in
public administration, policy, and management. This edition includes entirely new
chapters on information technology and conduct of inquiry. In each area of public
administration, there are two bibliographic treatises written from different
perspectives. The first examines the developments in the field. The second
analyzes theories, concepts, or ideas in the field’s literature.
Discover Principles of Business as a real-world subject through thoughtprovoking case studies and prepare effectively for the CSEC May/June 2019
examinations. -Develop knowledge systematically with each section focusing on
a specific aspect of the syllabus, and clear syllabus references throughout.
-Revise for the exam with unit summaries, in-chapter challenges, and MCQs.
-Increase confidence with exam-type questions at the end of each unit and a full
section dedicated to exam preparation and the School Based Assessment.
-Ensure all three examined profile dimensions are developed with contextualised
structured response questions.
Prepared specifically to support social studies and geography courses at upper
primary and lower secondary levels throughout the Caribbean. The atlas is fully
illustrated and includes the most up to date reference and thematic mapping of
the countries within the Caribbean Community as well as the broader Caribbean
region. Maps are fully supported with illustrations, photographs and data. World
maps cover international issues which have a bearing on Caribbean
development.
Provide a description about the book that does not include any references to package
elements. This description will provide a description where the core, text-only product or
an eBook is sold. Please remember to fill out the variations section on the PMI with the
book only information. Just getting started in the computer world? This introductory text,
CENTURY 21TM, JR. COMPUTER APPLICATIONS WITH KEYBOARDING, 3E is the
perfect companion for navigation of computer basics, file management, the Internet,
keyboarding, word processing, desktop publishing, spreadsheets, presentations, and
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databases. CENTURY 21, JR. provides step-by-step guidance, with engaging activities.
Units are divided into easy-to-manage chapters and projects will help students learn the
features of Microsoft Office 2013 and 365. Important Notice: Media content referenced
within the product description or the product text may not be available in the ebook
version.
The World We Have Won is a major study of transformations in erotic and intimate life
since 1945. We are living in a world of transition, in the midst of a long, unfinished but
profound revolution that has transformed the possibilities of living out our sexual
diversities. This book provides a balance sheet of the changes that have transformed
our ways of being, from welfarism to the pill, women's and gay liberation, from
globalization, consumerism and individualization to new forms of intimacy, from friends
as family to same sex marriage. Some respond to these challenges with a deep cultural
pessimism or moral conservatism. It rejects such views and argues that this is a world
we are increasingly making for ourselves, part of the long process of democratization of
everyday life. Unless we grasp this we cannot understand, not only the problems and
anxieties, but the opportunities and hopes in this world we have won.
Provide full coverage of the latest syllabus for examination from 2018 with a full-colour
textbook written especially for the international student and endorsed by Cambridge
Assessment International Education. - Provide thorough preparation for students'
examination with a range of questions and activities that engage students while
checking their understanding of the key concepts - Consolidate learning with structured
and multiple-choice questions at the end of every chapter - Cater for all students' needs
with a course that provides extra language support
These Study Guides have been developed exclusively with the Caribbean
Examinations Council to be used as an additional resource by candidates who are
following the Caribbean Secondary Education Certificate programme. They provide
candidates with extra support to help them maximise their performance in their
examinations.
Principles of Accounts for CSEC 2nd edition prepares students for the examination as
well as post-secondary, professional studies and entry-level employment. The textbook
and accompanying workbook match the syllabus exactly to ensure students are
working effectively through the course towards the examination.
This book provides a detailed and practical exploration of criminal recidivism and social
reintegration in Jamaica. It uses various methods to seek the authentic voices of
inmates, ex-prisoners, deported migrants and practitioners, drawing on an original
study to examine factors that might help ex-prisoners more successfully transition from
a prison environment to life within the community. Leslie also raises important
questions about the Jamaican state’s capacity to meet the needs of inmates,
particularly as a large number of its citizens are subject to forced repatriation to their
homeland by overseas jurisdictions due to their offending. Recidivism in the Caribbean
provides a unique insight into institutional and community life in a post-colonial society,
whilst linking practices theories of offender management. It will particularly appeal to
criminologists and sociologists interested in tertiary crime prevention but also those
interested in correctional policy and practice, punishment and deviance.
These Study Guides have been developed exclusively with the Caribbean
Examinations Council (CXC(R)) to be used as an additional resource by candidates
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who are following the Caribbean Secondary Education Certificate (CSEC(R))
programme. They provide candidates with extra support to help them maximise their
performance in their examinations.
working mechanisms and to develop the overall governance framework in which we
operate. Catherine Geslain-Lanéelle Executive Director European Food Safety
Authority (EFSA) Parma, March 2008 Acknowledgements This book and the General
Framework for the Precautionary and Inclusive Governance of Food Safety that it
presents and critically discusses have grown out of research undertaken within one of
the subprojects (work package 5) of the research project SAFE FOODS, ‘Promoting
Food Safety through a New Integrated Risk Analysis Approach for Foods’. The
Integrated Project SAFE FOODS has been funded by the European Commission under
the 6th Framework Programme (April 2004 to June 2008) and coordinated by Dr H.A.
Kuiper and Dr H.J.P. Marvin of RIKILT-Institute of Food Safety at the University of
Wageningen in the Netherlands. Subproject 5 of SAFE FOODS has dealt with
institutional aspects of food safety governance with a focus on ways (procedural and
structural mec- nisms) to improve the implementation of precaution, participation and a
politi- science interface, and has been coordinated by the editors of this book. The
General Framework and this book have been a collaborative effort of subproject 5 in
which all contributors to the first part of this book were involved. We have very much
appreciated this exceptionally fruitful cooperation. It has always been both greatly
intellectually inspiring (with many intensive, focused discussions) and very pleasant
(highly cooperative and reliable).
Completely matching the syllabus, this book equips students with the knowledge, skills and
attitudes to function effectively in a modern office environment. It also seeks to nurture and
improve students' social responsibility, personal management skills and positive work ethics,
as well as providing the foundation for further business education.
Caribbean Food and Nutrition is the new edition of the market leading text by Anita Tull and
Antonia Coward. It has been revised to provide comprehensive coverage of the latest CSEC
syllabus in Home Economics: Food and Nutrition. With Caribbean examples, statistics, and
photographs, it is the perfect text for students who need a thorough foundation in food and
nutrition.
Leverage Office 365 to increase your organization's efficiency Key Features Perform common
to advanced-level management and administrative tasks for your organization with Office 365
Become an Office 365 generalist who can work with the entire stack—not just specific products
An advanced-level guide that will teach you to implement enterprise-level services into your
organization, no matter the size of the business Book Description In today's world, every
organization aims to migrate to the cloud in order to become more efficient by making full use
of the latest technologies. Office 365 is your one-stop solution to making your organization
reliable, scalable, and fast. This book will start with an overview of Office 365 components, and
help you learn how to use the administration portal, and perform basic administration. It then
goes on to cover common management tasks, such as managing users, admin roles, groups,
securing Office 365, and enforcing compliance. In the next set of chapters, you will learn about
topics including managing Skype for Business Online, Yammer, OneDrive for Business, and
Microsoft Teams. In the final section of the book, you will learn how to carry out reporting and
monitor Office 365 service health. By the end of this book, you will be able to implement
enterprise-level services with Office 365 based on your organization's needs. What you will
learn Understand the vast Office 365 feature set Understand how workloads and applications
interact and integrate with each other Connect PowerShell to various Office 365 services and
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perform tasks Manage Skype for Business Online Get support and monitor Office 365 service
health Manage and administer identities and groups efficiently Who this book is for This book
targets architects, sys admins, engineers, and administrators who are working with Office 365
and are responsible for configuring, implementing, and managing Office 365 in their
organization. A prior knowledge of Office 365 and Exchange servers is mandatory.
"This volume examines the origins and evolution of India's foreign policy from 1947 to the
present day. It focuses on India's foreign relations with a number of key regional states
(Bangladesh, Pakistan, and Sri Lanka), adjoining regions (the Middle East and Southeast
Asia), and the great powers (the United States, Russia, and the People's Republic of China).
All the chapters utilize the level of analysis approach - a well-established conceptual scheme
drawn from the theoretical study of international politics - in organizing the substantive cases.
In the introductory chapter, the editor carefully spells out the intellectual antecedents of the
level of analysis framework and discusses its utility for the case studies. India's foreign
relations are undergoing a fundamental transformation, and yet there is an acute paucity of
theoretically informed and empirically rich work on the subject. This volume seeks to address
that important lacuna and will be of interest to journalists, analysts, and scholars interested in
understanding the foreign policy of an emergent power." -- Book jacket.
Sex is much more rife in the workplace than many would think according to this fascinating and
controversial new book. It argues that not only does sexuality pervade every aspect of
organizations, but also that organization pervades every aspect of our sexuality. This two-way
conceptualization lends the book a two-part structure, covering firstly the ways in which
organizational behaviour is shaped through issues such as male managers' experience of
violence, organizational constructions of sexual harassment, and professionals who work with
sex offenders. The second part of the book examines how sex is organized for commercial
purposes, and considers sex work as an industry which can be analyzed as any other, with
important insights for normal organizing. Key features of the book include sections on: *
organizing as sexual activity * connecting desire, the erotic, the abject and organization * the
'hidden' penetration of organization processes by sexuality * the 'dark side' of sex and
organization and the importance of transgression * the double effect of discursive and material
placing * organizing sexuality within prostitution * prostitution as a complex and varied industry.
Fascinating and informative, this controversial book is a valuable source of information for
postgraduates and researchers in the fields of business, management and sexuality and
gender studies.
This brand-new course has been written to cover all the requirements of the latest CXC
Integrated Science Syllabus.
Written specifically for use in Caribbean schools, this course is tailored to the requirements of
Integrated Science students and the latest CSEC syllabus by providing course contents in a
clear, concise and accessible way. It now features newly added digital resources and
increased SBA guidance, to help engage students and provide additional support as they study
for their examination.
In this edited volume, academics and practitioners from various disciplines investigate the
challenges, opportunities and frameworks in the implementation of Smart Cities in the Gulf.The
volume presents insightful analyses and identifies key lessons learned through case studies
covering four main themes including smart city frameworks and governance, resources and
infrastructure, information and communication technologies, and the social perspective. In
doing so, the book provides policy recommendations related to smart governance, as well as
overall frameworks that cities can adopt in their process of transition, and knowledge that is
integral to bridge the gap between various stakeholders in the Smart City milieu. This edited
volume comprises extended versions of papers presented at a workshop held at the University
of Cambridge, UK titled “Smart Cities in the GCC: Current State, Opportunities and
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Challenges.”
The aim of this book is to produce a text of sufficient depth for examination purposes, which at
the same time caters for the understanding of students and promotes an adequate grasp of the
subject.
Benefit from expert guidance in this new edition of a tried and trusted approach; updated to
reflect the new CSEC® IT curriculum, it provides an engaging and accessible approach to
theory and practice. - Prepare for SBA with advice and guidance and a full sample SBA project
and suggested solution at the end of Chapter 16. - Consolidate learning through a range of
question types such as Multiple Choice, True or False, Short Answer, Research, Project and a
fun Crossword puzzle. - Confidently cover new topics and emerging technology with
straightforward explanations and numerous examples. The answers can be found here:
www.hoddereducation.co.uk/Log-on-to-IT-Answers
Develop IT skills through an active, accessible approach to theory and practice, providing an
ideal foundation for lower secondary students going on to study IT at CSEC® and for building
real-life computer skills; fully updated to reflect the new curriculum and new approaches to IT
teaching. - Build knowledge with straightforward introductions to theoretical concepts, key
practical applications and new topics such as ethical use of computers and multimedia. Support all learning styles with a range of questions - Multiple Choice, True or False, Short
Answer, Research, Project and a fun Crossword puzzle. - Develop critical thinking and
research skills with research projects. The answers can be found here:
www.hoddereducation.co.uk/Log-on-to-IT-Answers
Develop students' communication skills, confident in the knowledge that all syllabus
requirements are being met with this unique book and accompanying website package. - The
organisation of the content allows students to move from the known to the unknown, facilitating
a progressive approach to learning and ensuring key topics are built upon in each chapter - A
dedicated assessment section assists with both the Internal Assessment portfolio and exam
preparation, providing invaluable and practical support for both students and teachers alike Exclusive online content is delivered in an engaging and interactive way to enable accessible
revision of topics and to bring variety to learning with videos and quizzes "Any student who is
preparing for the CAPE Communication Studies exam will find this text an asset. I can
confidently say that if students follow the guidance given in this book, they will be successful."
Winifred Ellis, Vice Principal of Saint Joseph High School, Guyana, and member of the subject
panel for Communication Studies. As of January 2015 this and other selected titles for
Caribbean schools became part of Hodder Education.
Education reform has become part of a political imperative in a number of developed countries,
including the USA, Japan and the UK. This book questions why this reconstruction occurred at
the same time in different places and asks, what common themes are emerging in the
restructuring movement?
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