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Offers advice on increasing vocal self-confidence, projecting authority through body language, and arguing without losing one's temper
Ever wonder how contemporary singing divas protect their voice boxes? Well, wonder no more! In the satirical short story, "How to Become a Bodyguard for Celine Dion's
Larynx" by Kathleen Gerard, an over-achieving nine-year-old unknowingly embarks on an unlikely career path en route to working for Celine Dion, the popular singing sensation.
You'll laugh and you'll cry as the narrator of the story, a gifted child with a MENSA I.Q., navigates through a journey of a lifetime. This short story is a clever, comedic read for
adults and teenagers, who just might learn a thing or two about how the heartbreak of youth can become a gateway into living an unimaginable future!
La collana For Dummies Espresso concentra in sé i contenuti che tutti devono conoscere e propone guide economiche, rapide, pratiche e facili da consultare. Scritto dall'autore
di best seller Greg Harvey e interamente aggiornato a Microsoft Excel 2016, questa agile guida spiega come usare Excel dalle basi, illustrandone passo passo le caratteristiche
principali. Sia per chi conosce le versioni precedenti delprogramma, sia per chi voglia imparare a usarlo per la prima volta, questo manuale permetterà di lavorare da subito con
Microsoft Excel 2016.
The everything you need to give an outstanding speech book, complete with all original material, written by a professional speechwriter.
Blending together the American tradition of plate-filling meals with global flavors, features 250 boldly flavored recipes that have been given a twenty-first-century makeover.
La collana For Dummies Espresso concentra in sé i contenuti che tutti devono conoscere e propone guide economiche, rapide, pratiche e facili da consultare. Interamente
aggiornata a Microsoft Word 2016, questa agile guida spiega come utilizzare Word fin dalle basi, illustrandone passo passo le caratteristiche principali. Sia per chi conosce le
versioni precedenti del programma, sia per chi voglia imparare a usarlo per la prima volta, questo manuale permetterà di lavorare da subito con Microsoft Word 2016.
What's your drink of choice? Is it a small pumpkin spice latte? Then you're lots of fun and a bit sassy. Or a medium americano? You prefer simplicity in life. Or perhaps it's a small
decaf soy sugar-free hazelnut caffe latte? Some might call you a yuppie. Seventeen-year-old barista Jane Turner has this theory that you can tell a lot about a person by their
regular coffee drink. She scribbles it all down in a notebook and calls it Espressology. So it's not a totally crazy idea when Jane starts hooking up some of her friends based on
their coffee orders. Like her best friend, Em, a medium hot chocolate, and Cam, a toffee nut latte. But when her boss, Derek, gets wind of Jane's Espressology, he makes it an instore holiday promotion, promising customers their perfect matches for the price of their favorite coffee. Things are going better than Derek could ever have hoped, so why is
Jane so freaked out? Does it have anything to do with Em dating Cam? She's the one who set them up! She should be happy for them, right? With overtones of Jane Austen's
Emma and brimming with humor and heart, this sweet, frothy debut will be savored by readers.
Timothy and Linda O'Leary Microsoft Office 2013: A Case Approach Making Office Relevant Timothy and Linda O'Leary and the Computer Information Technology Team at
McGraw-Hill Higher Education offer your students a fully integrated learning program with time-tested quality and reliability. Office 2013: A Case Approach offers a running case
study throughout the text to help students understand the material in a consistent, relevant environment. Through the theme ËMaking Office Relevant,Ë this text helps students
understand why they need this course and skills. Updated for Office 2013, student success is assured through clear step-by-step instruction, plentiful screen captures, and
conceptual explanations. Each lab, designed to be covered in 1 hour of class time, combines conceptual coverage with detailed software-specific instructions. The labs opens
with a running case study that highlights real-world applications of each software program and leads students from problem to solution. The O'Leary Series helps students learn
specific applications skills along with skills that cross all Office applications, which is especially important in mastering this version of Office. The O'Leary Series correlates with
SIMnet Online, McGraw-HillËs online training and assessment program for Microsoft Office skills and basic computer concepts. Projects, however, are 1:1 within the SIMgrader
component and allow students to practice their skills live in the Office application to receive immediate feedback via autograding. This integration with SIMnet helps meet the
diverse needs of students and accommodate individual learning styles. Additional textbook resources can be found on the textËs Online Learning Center:
www.mhhe.com/olearyoffice2013. For more information on OËLeary; Microsoft Office 2013: A Case Approach and SIMnet Online for Office 2013, please visit
www.simnetkeepitsimple.com or contact your McGraw-Hill representative.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for the 2013 PowerPoint Microsoft Office Specialist (MOS) exam, this all-in-one study guide
features: Full, objective-by-objective exam coverage Easy-to-follow procedures and illustrations to review essential skills Hands-on practice tasks to apply what you've learned Includes
downloadable practice files
La collana For Dummies Espresso concentra in sé i contenuti che tutti devono conoscere e propone guide economiche, rapide, pratiche e facili da consultare. La nuova versione di Microsoft
Office 2013, la celebre suite di programmi per l’ufficio, ha introdotto una moltitudine di nuove caratteristiche e funzionalità, e anche Microsoft Access non ne è esente. Per comprendere al
meglio le straordinarie potenzialità di questo programma ed essere più produttivi sul lavoro, questa guida offre gli approfondimenti incentrati esclusivamente su quel che conta davvero.
Imparerete a scoprire la nuova interfaccia Ribbon, strutturare efficacemente i vostri database, inserire i vostri dati usando pratiche maschere, eseguire ricerche mirate tra le informazioni,
creare report per presentare i vostri dati, creare le vostre query personalizzate.
This book takes a hands-on approach to developing dashboards, from instructing users on advanced Excel techniques to addressing dashboard pitfalls common in the real world. Dashboards
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for Excel is your key to creating informative, actionable, and interactive dashboards and decision support systems. Throughout the book, the reader is challenged to think about Excel and data
analytics differently—that is, to think outside the cell. This book shows you how to create dashboards in Excel quickly and effectively. In this book, you learn how to: Apply data visualization
principles for more effective dashboards Employ dynamic charts and tables to create dashboards that are constantly up-to-date and providing fresh information Use understated yet powerful
formulas for Excel development Apply advanced Excel techniques mixing formulas and Visual Basic for Applications (VBA) to create interactive dashboards Create dynamic systems for
decision support in your organization Avoid common problems in Excel development and dashboard creation Get started with the Excel data model, PowerPivot, and Power Query
In recent years, automation has played a vital role in library systems that handle tasks of acquisition, cataloging, serials, and circulation. The automation of these operations has, in turn,
minimized the demand for human interaction. Robots in Academic Libraries: Advancements in Library Automation provides an overview on the current state of library automation, addresses
the need for changing personnel to accommodate these changes, and assesses the future for academic libraries as a whole. This book is essential for library leaders, technology experts, and
library vendors interested in the future of library automation and its impact on the decline of human interaction in libraries.
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come packaged with the bound book. Advance your everyday
proficiency with Excel 2016. And earn the credential that proves it! Demonstrate your expertise with Microsoft Excel! Designed to help you practice and prepare for Microsoft Office Specialist
(MOS): Excel 2016 Core certification, this official Study Guide delivers: In-depth preparation for each MOS objective Detailed procedures to help build the skills measured by the exam Handson tasks to practice what you’ve learned Practice files and sample solutions Sharpen the skills measured by these objectives: Create and manage worksheets and workbooks Manage data
cells and ranges Create tables Perform operations with formulas and functions Create charts and objects About MOS A Microsoft Office Specialist (MOS) certification validates your proficiency
with Microsoft Office programs, demonstrating that you can meet globally recognized performance standards. Hands-on experience with the technology is required to successfully pass
Microsoft Certification exams.
The European Yearbookpromotes the scientific study of nineteen European supranational organisations and the Organisation for Economic Co-operation and Development (OECD). Each
volume contains a detailed survey of the history, structure and yearly activities of each organisation and an up-to-date chart providing a clear overview of the member states of each
organisation. Each volume contains a comprehensive bibliography covering the year's relevant publications.
Ge and III–V compounds, semiconductors with high carrier mobilities, are candidates to replace Si as the channel in MOS devices. 2D materials – like graphene and MoS_2 – are also
envisioned to replace Si in the future. This thesis is devoted to the first-principles modeling of the vibrational properties of these novel channel materials. The first part of the thesis focuses on
the vibrational properties of various oxides on Ge, making it possible to identify the vibrational signature of specific defects which could hamper the proper functioning of MOSFETs. The
second part of the thesis reports on the electronic and vibrational properties of novel 2D materials like silicene and germanene, the Si and Ge 2D counterparts of graphene. The interaction of
these 2D materials with metallic and non-metallic substrates is investigated. It was predicted, for the first time, and later experimentally confirmed, that silicene could be grown on a nonmetallic template like MoS_2, a breakthrough that could open the door to the possible use of silicene in future nanoelectronic devices.
Many companies struggle with the ability to quickly and accurately create easy-to-read reports. This book systematically explains how you can leverage SAP Analysis Office (AO) to support
your company’s reporting needs. AO combines the experience users had with Business Explorer (BEx) reporting over the last decade, with the additional pivoting functionality offered by
Microsoft, along with standard Excel reports. Combining these functionalities, SAP created a powerful tool for your daily analysis as you will discover in this book. Tight integration with the SAP
NetWeaver BW environment ensures that reporting users can access and refresh data. This book dives into: - Installation and prerequisites - Key functionality and detailed explanations like
Analysis Excel pivot, ribbon, and context menus - Enhanced reporting with API and Visual Basic (VBA) - A comparison of Business Explorer (BEx) and Analysis Office (AO) functionality

In the exhilarating tradition of I Am Pilgrim comes a sprawling, international high-stakes thriller that pits the intelligence of one man against one of the most successful spies ever
to operate against American interests—“one of 2018’s hottest debuts!” (The Real Book Spy). When a young Israeli walks into an American embassy and offers to betray his
country for money and power, he has no idea that the CIA agent interviewing him is a Russian mole. Years later, the Israeli has risen in the ranks to become a trusted advisor to
Israel’s prime minister and throughout his career, he’s been forced to share everything with the Kremlin. Now, however, a hint that there may be a traitor in the highest realms of
power has slipped out and a top-secret team is put together to hunt him down. The chase leads the team from the streets of Tel Aviv to deep inside the Russian zone and, finally,
to the United States, where a most unique spymaster is revealed. The final showdown—between the traitor and the betrayed—can only be resolved by an act of utter treachery that
could have far-reaching and devastating consequences for all of humanity.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for the 2013 Excel Microsoft Office Specialist (MOS) exam, this all-in-one study
guide features: Full, objective-by-objective exam coverage Easy-to-follow procedures and illustrations to review essential skills Hands-on practice tasks to apply what you’ve
learned Includes downloadable practice files
Everyone agrees that innovation is a worthy aim, but what does innovation actually entail? And what does it mean for a library organization? For this issue of Library Technology
Reports, Jason Vaughan reviewed professional literature, both scholarly and mainstream, and surveyed library directors to learn their views on how technological innovation is
impacting today’s libraries. Identifying common threads from a mix of perspectives, his findings provide clarity on the subject as well as an ideal way for readers to begin a
discussion at their own organization. Gathering a range of insights about technological innovation, Vaughan presents A summary of General Electric’s GE Global Innovation
Barometer Phrases and words common to job ads referencing innovation Criteria of awards for technological innovation Analysis, charts, and graphs of responses to a
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10-question survey of research library directors
Structured around the idea that innovation is at the core of successful entrepreneurship, New Venture Creation: An Innovator's Guide to Startups and Corporate Ventures,
Second Edition by Marc H. Meyer and Frederick G. Crane is an insightful, applied-methods guide that establishes innovation as a necessary first step before writing a business
plan or developing a financial model. With a focus on pragmatic methods, this guide helps students develop the innovative concepts and business plans they need to raise startup capital.
This book includes step-by-step examples and case studies that teach users the many power tricks for analyzing data in Excel. These are tips honed by Bill Jelen, “MrExcel,”
and Oz do Soleil during their careers run as a financial analyst charged with taking mainframe data and turning it into useful information quickly. Topics include data quality,
validation, perfectly sorting with one click every time, matching lists of data, data consolidation, data subtotals, pivot tables, pivot charts, tables and much more.
In the gaping cracks between our mommyhood expectations and the messy reality, magic shines through. So much legend, tradition, and everyday talk makes pregnancy out to
be a magical experience. But there’s no sparkle, no glitter and glamour when you need to pee 3,302 times per night or are struggling to understand what each baby wail means.
Finding the Magic in Mommyhood punctures those myths that becoming a mom is all radiance and bliss and balances the hopes and dreams of every new mom and mom-to-be
by delivering a roller-coaster of emotion and honesty to recast every breakdown as a breakthrough. Sara knows, all around the globe, a mom is a mom is a mom. Regardless if
baby’s first solid meal is pureed pear or . . . hummus. She shares her story of living in Dubai with NYC habits, a London-Lebanese mindset, and Palestinian perseverance to
empower moms everywhere to find the good in the midst of the hard, discouraging, or overwhelming. Topics include the pre-preggo phase, pregnancy, and the first year of
mommyhood, including how Sara adjusted when an X-ray revealed her baby had hip dysplasia—a congenital misalignment requiring her to wear a brace. Finding the Magic in
Mommyhood tackles unexpected and even uncomfortable topics with ease and humor to help fellow moms dig extra deep to find strength, let alone magic in the moments when
you resent this baby you’re supposed to love, loathe your husband, or lose yourself and want solely to find a glimpse of sanity . . . and you again.
The quick way to learn Microsoft Word, Excel, PowerPoint, and OneNote for iPad! This is learning made easy. Get productive fast with every Office for iPad app--plus OneNote,
too! Jump in wherever you need answers--brisk lessons and colorful screen shots show you exactly what to do, step by step. Quickly create Word documents by tapping, typing,
or dictating Organize and design professional documents of all kinds Visually analyze information in tables, charts, and PivotTables Deliver highly effective presentations in
PowerPoint straight from your iPad Save and send PDFs, with or without Office 365 Use OneNote to capture and share everything from text to iPad photos Now in full color!
Easy lessons for essential tasks Big full-color visuals Skill-building practice files Download your Step by Step practice files at: http://aka.ms/iPadOfficeSBS/files
Rebalance your mind, body and spirit—the natural way! Ayurveda is an ancient system of prevention and treatment ofillness by maintaining balance in the body, mind, and
spiritaccording to your individual body type. Ayurveda For Dummies provides you with a comprehensiveintroduction to this area of complementary medicine, consideringthe
origins and history of Ayurveda as well as practical guidanceon utilizing the correct balance of nutrition and exercise, herbalremedies, yoga, and Ayurvedic massage to treat
ailments andmaintain a healthy, happy lifestyle. Helps you develop a diet based on your body type Advises you on ways to optimize your health by exercising tosuit your body
type Gives you trusted info on stretching your body with Yoga This hands-on, friendly guide helps you understand your bodytype and restore balance to your life using the
principles ofAyurveda.
Pensato per avvicinarsi a un utilizzo avanzato di Excel programmando macro, questo manuale introduce il lettore al linguaggio VBA, potenzialità generalmente poco sfruttata che permette di
automatizzare, personalizzare e ottenere il massimo delle prestazioni dai fogli di calcolo.Passo dopo passo il lettore verrà guidato nella costruzione di macro, partendo dalle operazioni più
semplici fino alla realizzazione di applicazioni complesse. Il testo è aggiornato alla versione 2013 di Excel.
Cutting edge and relevant to the local context, this first Australia and New Zealand edition of Hoyer, Consumer Behaviour, covers the latest research from the academic field of consumer
behaviour. The text explores new examples of consumer behaviour using case studies, advertisements and brands from Australia and the Asia-Pacific region. The authors recognise the
critical links to areas such as marketing, public policy and ethics, as well as covering the importance of online consumer behaviour with significant content on how social media and
smartphones are changing the way marketers understand consumers. * Students grasp the big picture and see how the chapters and topics relate to each other by reviewing detailed concept
maps * Marketing Implications boxes examine how theoretical concepts have been used in practice, and challenge students to think about how marketing decisions impact consumers *
Considerations boxes require students to think deeply about technological, research, cultural and international factors to consider in relation to the contemporary consumer * Opening vignettes
and end-of-chapter cases give students real-world insights into, and opportunities to analyse consumer behaviour, with extensive Australian and international examples providing issues in
context
4LTR Press solutions give students the option to choose the format that best suits their learning preferences. This option is perfect for those students who focus on the textbook as their main
course resource. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Core concepts. Contemporary ideas. Outstanding, innovative resources. To succeed in your business studies, you will need to master core finance concepts and learn to identify and solve
many business problems. Learning to apply financial metrics and value creation as inputs to decision making is a critical skill in any kind of organisation. Fundamentals of Corporate Finance
shows you how to do just that. Berk presents the fundamentals of business finance using the Valuation Principle as a clear, unifying framework. Throughout the text, its many applications use
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familiar Australian examples and makes consistent use of real-world data. This Australian adaptation of the highly successful US text Fundamentals of Corporate Finance features a highcalibre author team of respected academics. The second edition builds on the strengths of the first edition, and incorporates updated figures, tables and facts to reflect key developments in the
field of finance. For corporate finance or financial management students, at undergraduate or post-graduate level.
Un manuale pratico e compatto dedicato a chi già usa Excel ma intende espandere le proprie conoscenze, imparando ad analizzare ed elaborare meglio le informazioni contenute nella
cartella di lavoro. Il libro parte dalle formule e dalle funzioni per l'elaborazione di dati di ogni genere: non solo numerici, ma anche testuali, temporali, di ricerca e finanziari. Esplora quindi l'uso
delle formule per matrici di dati, un concetto che consente di creare formule eleganti, per sfruttare al massimo i fogli di lavoro. Ancora più importante al giorno d'oggi è la possibilità di
condividere i dati con le altre applicazioni del pacchetto Office 2013 e con Internet. Non mancano le tabelle pivot che consentono di sintetizzare grandi moli di dati per trarne informazioni utili,
in grado di mostrare sintesi e tendenze. Il tutto coadiuvato da numerosi esempi pratici.
The 40 essential tips that all Excel users need to know Crowdsourced by more than 300 contributors who collaborated on choosing the 40 best Excel tips, MrExcel XL provides users with a
concise book that can be absorbed in under an hour. Each tip is explained with text, screenshots, and a custom illustration. Anyone who uses Excel will be able to turn to any page and pick up
tips that will save them hours of work.
La nuova versione di Microsoft Office 2013, la celebre suite di programmi per l’ufficio, ha introdotto una moltitudine di nuove caratteristiche e funzionalità, e anche Microsoft Excel non ne è
esente. Per comprendere al meglio le straordinarie potenzialità di questo programma ed essere più produttivi sul lavoro, questa guida offre gli approfondimenti incentrati esclusivamente su
quel che conta davvero.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for the 2013 Word Microsoft Office Specialist (MOS) exam, this all-in-one study guide features:
Full, objective-by-objective exam coverage Easy-to-follow procedures and illustrations to review essential skills Hands-on practice tasks to apply what you've learned Includes downloadable
practice files
Sharpen your InDesign skills with this definitive resource created specifically for design professionals who need to produce great work in InDesign CC–regardless of the delivery platform. Best-selling authors
Olav Martin Kvern, David Blatner, and Bob Bringhurst share their hands-on techniques to help you master InDesign’s advanced layout tools. This book is brimming with insightful advice, illustrations, and
shortcuts that will have you producing high-quality work in no time. This is the book that experts open to find real answers to their questions about InDesign. It’s written in a friendly, visual style that offers
accurate information and creative inspiration for every InDesign user, whether you’re publishing to a tablet, mobile phone, or traditional print publication. In Real World Adobe InDesign CC you’ll learn how to:
Use the new Creative Cloud features and enhancements, including managing font menu favorites, QR codes, and much more Prep documents and use the improved EPUB Export feature for web and mobile
publishing Take full advantage of the best typesetting features on the market Use best practices for consistent color management Increase productivity with scripts and other automation features
Microsoft Excel è lo strumento per personal computer più diffuso e utilizzato nelle imprese e negli studi professionali di qualsiasi dimensione. Se ne servono esperti di ingegneria e di finanza come chi muove i
primi passi nel mondo del lavoro. Spesso però si utilizzano le funzionalità più semplici e intuitive, rinunciando a ottenere risultati più interessanti in termini di analisi e gestione dei dati. È proprio a quelle
funzionalità meno conosciute che è dedicato questo libro che descrive come utilizzare Excel 2013 per costruire applicazioni gestionali in grado di acquisire dati ed elaborarli in sicurezza. Dando per
conosciute le tecniche di base, il testo accompagna il lettore nell’uso di formule, tabelle pivot e modelli di simulazione. Si prosegue presentando gli strumenti (il linguaggio VBA, le macro e gli oggetti di Excel)
con cui creare applicazioni per elaborare dati dei tipi e delle origini più vari, quali file generati da computer mainframe oppure creati con altri strumenti di Office o individuati nel Web.
An entertaining and enlightening reference that demystifies some of the most mistreated words in the English language.
The world’s most popular spreadsheet program is now more powerful than ever, but it’s also more complex. That’s where this Missing Manual comes in. With crystal-clear explanations and hands-on
examples, Excel 2013: The Missing Manual shows you how to master Excel so you can easily track, analyze, and chart your data. You’ll be using new features like PowerPivot and Flash Fill in no time. The
important stuff you need to know: Go from novice to ace. Learn how to analyze your data, from writing your first formula to charting your results. Illustrate trends. Discover the clearest way to present your data
using Excel’s new Quick Analysis feature. Broaden your analysis. Use pivot tables, slicers, and timelines to examine your data from different perspectives. Import data. Pull data from a variety of sources,
including website data feeds and corporate databases. Work from the Web. Launch and manage your workbooks on the road, using the new Excel Web App. Share your worksheets. Store Excel files on
SkyDrive and collaborate with colleagues on Facebook, Twitter, and LinkedIn. Master the new data model. Use PowerPivot to work with millions of rows of data. Make calculations. Review financial data, use
math and scientific formulas, and perform statistical analyses.
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