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Certified Paralegal Exam Study
Guide
Prepare for success on the Certified Paralegal (CP)
Examination with the only comprehensive review manual
prepared in partnership with the National Association of Legal
Assistants (NALA). Whether you are an experienced
paralegal professional or new to the profession, CERTIFIED
PARALEGAL REVIEW MANUAL: A PRACTICAL GUIDE TO
CP EXAM PREPARATION, 4E offers an indispensable
resource for preparing to take the CP Exam administered by
NALA . New material covers the latest areas of paralegal
practice and technology while detailing the most recent
changes in the CP Exam. New examples, extensive outlines,
realistic practice tests, and helpful exam tips prepare you for
the exam. After an unmatched overview of test essentials,
this complete manual dedicates full chapters to examine
specific content areas of the test. You'll find the skills and
best practices you need achieve your best on today's CP
exam. Important Notice: Media content referenced within the
product description or the product text may not be available in
the ebook version.
This book is exceptional in the sense that it provides an
introduction to law in general rather than the law of one
specific jurisdiction, and it presents a unique way of looking at
legal education. It is crucial for lawyers to be aware of the
different ways in which societal problems can be solved and
to be able to discuss the advantages and disadvantages of
different legal solutions. In this respect, being a lawyer
involves being able to reason like a lawyer, even more than
having detailed knowledge of particular sets of rules.
Introduction to Law reflects this view by focusing on the
functions of rules and on ways of arguing the relative qualities
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of alternative legal solutions. Where ‘positive’ law is
discussed, the emphasis is on the legal questions that must
be addressed by a field of law and on the different solutions
which have been adopted by, for instance, the common law
and civil law tradition. The law of specific jurisdictions is
discussed to illustrate possible answers to questions such as
when the existence of a valid contract is assumed.
This public domain book is an open and compatible
implementation of the Uniform System of Citation.
Master the hands-on skills you'll need to succeed in a modern
law office with INTRODUCTION TO PARALEGALISM, 8e.
Ten critical skills are covered in the book: identifying legal
issues, breaking rules into elements,applying rules to facts
interviewing clients, investigating facts, digesting discovery
documents, providing litigation assistance, researching the
law, drafting documents, and representing clients at
administrative agencies where authorized by law.Packed with
real-life insights and real-world examples,the text helps you
understand the ethical guidelines that lawyers and paralegals
must follow and covers the efforts underway to regulate the
profession in legislatures, courts, bar associations, and
paralegal associations. Important Notice: Media content
referenced within the product description or the product text
may not be available in the ebook version.
Updated for 2020, Trivium Test Prep's unofficial, NEW
Paralegal Study Guide 2020-2021: Exam Prep Book and
Practice Test Questions for the Paralegal Advanced
Competency Exam (PACE) isn't your typical exam prep!
Because we know your time is limited, we've created a
product that goes beyond what most study guides offer. With
Paralegal Study Guide 2020-2021, you'll benefit from a quick
but total review of everything tested on the exam with current,
real examples, graphics, and information. These easy to use
materials give you that extra edge you need to pass the first
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time. NALA was not involved in the creation or production of
this product, is not in any way affiliated with Trivium Test
Prep, and does not sponsor or endorse this product. Trivium
Test Prep's Paralegal Study Guide 2020-2021 offers: A full
review of what you need to know for the Paralegal exam
Practice questions for you to practice and improve Test tips to
help you score higher Trivium Test Prep's Paralegal Study
Guide 2020-2021 covers: Communications Jargon, Slang and
Colloquialisms Grammar and Parts of Speech Commonly
Confused/Misused Words Punctuation Vocabulary Human
Resources and Interviewing Ethics NALA Code of Ethics and
Professional Responsibility Legal Research Latin Legal
Terms Substantive Law The American Legal System
Business Organizations Civil Litigation Contracts Judgment
and Analytical Ability ...and includes a FULL practice test!
About Trivium Test Prep Trivium Test Prep is an independent
test prep study guide company that produces and prints all of
our books right here in the USA. Our dedicated professionals
know how people think and learn, and have created our test
prep products based on what research has shown to be the
fastest, easiest, and most effective way to prepare for the
exam. Unlike other study guides that are stamped out in a
generic fashion, our study materials are specifically tailored
for your exact needs. We offer a comprehensive set of guides
guaranteed to raise your score for exams from every step of
your education; from high school, to college or the military, to
graduate school. Let our study guides guide you along the
path to the professional career of your dreams!
This is the eBook of the printed book and may not include any
media, website access codes, or print supplements that may
come packaged with the bound book. For all courses
intended to help students prepare for the PTCB pharmacy
technician certification exam Certification Exam Review for
the Pharmacy Technician has one purpose—to aid students in
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successfully passing the PTCB national certification exam on
the first attempt. Unlike other PTCB study guides,
Certification Exam Review for the Pharmacy Technician
weights its content to precisely reflect the PTCB’s exam
weightings, and carefully avoids distracting material not
covered on the exam. The Third Edition contains nine all-new
chapters that match the new exam blueprint. The authors
present five complete practice exams, each with 90 multiplechoice questions designed to closely replicate the actual
three-hour PTCB exam experience. All answers are provided,
along with clearly explained rationales for each. To provide
even more practice, the book also contains three math and
two trade/generic classification tests.
Apply important legal concepts and skills you need to
succeed Get educated, land a job, and start making money
now! Want a new career as a paralegal but don't know where
to start? Relax! Paralegal Career For Dummies is the
practical, hands-on guide to all the basics -- from getting
certified to landing a job and getting ahead. Inside, you'll find
all the tools you need to succeed, including a CD packed with
sample memos, forms, letters, and more! Discover how to *
Secure your ideal paralegal position * Pick the right area of
the law for you * Prepare documents for litigation * Conduct
legal research * Manage a typical law office Sample resumes,
letters, forms, legal documents, and links to online legal
resources. Please see the CD-ROM appendix for details and
complete system requirements.
Equip today’s users with the most up-to-date information to
pass CompTIA's Linux+ (Powered by LPI) Certification exam
successfully and excel when using Linux in the business
world with Eckert’s LINUX+ GUIDE TO LINUX
CERTIFICATION, 4E. This complete guide provides a solid
conceptual foundation and mastery of the hands-on skills
necessary to work with the Linux operation system in today’s
Page 4/21

Get Free Certified Paralegal Exam Study Guide
network administration environment. The author does an
exceptional job of maintaining a focus on quality and
providing classroom usability while highlighting valuable realworld experiences. This edition’s comprehensive coverage
emphasizes updated information on the latest Linux
distributions as well as storage technologies commonly used
in server environments, such as LVM and ZFS. New,
expanded material addresses key job-related networking
services, including FTP, NFS, Samba, Apache, DNS, DHCP,
NTP, Squid, Postfix, SSH, VNC, Postgresql, and
iptables/firewalld. Readers study the latest information on
current and emerging security practices and technologies.
Hands-On Projects help learners practice new skills using
both FedoraTM 20 and Ubuntu Server 14.04 Linux, while
review questions and key terms reinforce important concepts.
Trust LINUX+ GUIDE TO LINUX CERTIFICATION, 4E for the
mastery today’s users need for success on the certification
exam and throughout their careers. Important Notice: Media
content referenced within the product description or the
product text may not be available in the ebook version.
***Includes Practice Test Questions*** CLA/CP Exam Secrets
helps you ace the Certified Legal Assistant & Certified
Paralegal Exam without weeks and months of endless
studying. Our comprehensive CLA/CP Exam Secrets study
guide is written by our exam experts, who painstakingly
researched every topic and concept that you need to know to
ace your test. Our original research reveals specific
weaknesses that you can exploit to increase your exam score
more than you've ever imagined. CLA/CP Exam Secrets
includes: The 5 Secret Keys to CLA/CP Exam Success: Time
is Your Greatest Enemy, Guessing is Not Guesswork,
Practice Smarter, Not Harder, Prepare, Don't Procrastinate,
Test Yourself; A comprehensive General Strategy review
including: Make Predictions, Answer the Question,
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Benchmark, Valid Information, Avoid Fact Traps, Milk the
Question, The Trap of Familiarity, Eliminate Answers, Tough
Questions, Brainstorm, Read Carefully, Face Value, Prefixes,
Hedge Phrases, Switchback Words, New Information, Time
Management, Contextual Clues, Don't Panic, Pace Yourself,
Answer Selection, Check Your Work, Beware of Directly
Quoted Answers, Slang, Extreme Statements, Answer Choice
Families; A comprehensive Content review including:
Colloquialisms, Apostrophe, Preposition, English Grammar,
Coordinating Conjunctions, Dangling Participle, Misplaced
Modifier, Business Letters, Nonverbal Communication, E-Mail
Etiquette, Legal Writing, General Denial, Legal Assistant,
Client's Right to Diligence, Confidentiality, Lawyer's Ethical
Responsibilities, Filing Frivolous Lawsuits, Practicing While
Unauthorized, Champerty, Chinese Wall, Paralegal,
Analytical Ability, Deductive Reasoning, Factual Gaps,
External Deadlines, De Novo, Case Reporter, National
Reporter System, Corpus Juris Secundum, Restatements Of
Law, American Digest System, TARP Method, Interviewer,
Confabulation, Contradictory Statement, Internal Verification,
Legal Realism, Sociological Jurisprudence, Equitable
Remedy, Administrative Procedure Act, and much more...
Prepare for any of the top three paralegal certification exams
with the only comprehensive review resource designed to
help new or experienced paralegal professionals earn
certification. Koerselman Newman's THE COMPLETE
PARALEGAL CERTIFICATION HANDBOOK, 5E equips you
to take certification exams from the National Association of
Legal Assistants (NALA), National Association of Legal
Secretaries and Legal Professionals (NALS), or National
Federation of Paralegal Associations (NFPA). The author
applies years as an attorney, instructor, and working
professional to help you achieve certification goals. New sideby-side comparisons present areas of paralegal practice that
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are tested with details of eligibility, application and testing
requirements, and essential content for each exam. Three
new chapters focus on the latest test content, including
interviewing, estate planning and probate, and tort law. New
examples, outlines, practice tests, and testing tips help refine
your skills for certification testing and career success.
Important Notice: Media content referenced within the product
description or the product text may not be available in the
ebook version.
Developed by the National Association of Legal Assistants
(NALA), this trusted self-study guide helps you master the
format and content of the CP Exams and prepare for
certification success. The CP STUDY GUIDE AND MOCK
EXAMINATION, Fifth Edition, includes detailed tips and
proven techniques to help you sharpen your test-taking skills,
as well as a series of self-tests in each exam category to
provide invaluable hands-on practice. For even more
thorough, realistic preparation, the guide also includes a
Certified Paralegal mock exam and answer key, allowing you
to simulate a full test experience. Important Notice: Media
content referenced within the product description or the
product text may not be available in the ebook version.
Taking hands-on approach to the exam, this test guide
includes knowledge-based multiple choice questions,
scenario questions, and numerous screen shots designed to
illustrate topics.
PACE Secrets helps you ace the Paralegal Advanced
Competency Exam, without weeks and months of endless
studying. Our comprehensive PACE Secrets study guide is
written by our exam experts, who painstakingly researched
every topic and concept that you need to know to ace your
test. Our original research reveals specific weaknesses that
you can exploit to increase your exam score more than
you've ever imagined. PACE Secrets includes: The 5 Secret
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Keys to PACE Success: Time is Your Greatest Enemy,
Guessing is Not Guesswork, Practice Smarter, Not Harder,
Prepare, Don't Procrastinate, Test Yourself; A comprehensive
General Strategy review including: Make Predictions, Answer
the Question, Benchmark, Valid Information, Avoid Fact
Traps, Milk the Question, The Trap of Familiarity, Eliminate
Answers, Tough Questions, Brainstorm, Read Carefully, Face
Value, Prefixes, Hedge Phrases, Switchback Words, New
Information, Time Management, Contextual Clues, Don't
Panic, Pace Yourself, Answer Selection, Check Your Work,
Beware of Directly Quoted Answers, Slang, Extreme
Statements, Answer Choice Families; A comprehensive
content review including: Conflicts of Interest, The Tickler
System, Docket Control, Interviewing Prospective Clients,
Steps in Legal Analysis, Expert Witnesses, Sole
Proprietorship, Partnership, Case Management, Types of
Legal Documents, Client Legal Matters, Types of Discovery,
Types of Legal Authorities, Communication Skills, Docket
Control System, Administration, Basic Steps of Legal Writing,
Principles of Applying Past Laws, Briefs, Effective Filing
Systems, Proper Use of Language, Basic Responsibilities,
Physician-Patient Privilege, Attorney Work Product,
Authorizations and Releases, Billing Systems, Managing
Workflow, Professionalism, Closing Statement, Bench Trial,
Impeachment, Limited Liability Company, Court Decisions,
Proofreading, Statutes, Jurisdiction, Literal Interpretation,
Intrinsic Factors, Standing, Legal Capacity, and much more...
Updated for 2020, Trivium Test Prep's unofficial, NEW
TOEFL Preparation Book 2020-2021: TOEFL iBT Prep Study
Guide Plus Practice Test Questions for Reading, Listening,
Speaking, and Writing on the Test of English as a Foreign
Language isn't your typical exam prep! Because we know
your time is limited, we've created a product that goes beyond
what most study guides offer. With TOEFL Preparation Book
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2020-2021, you'll benefit from a quick but total review of
everything tested on the exam with current, real examples,
graphics, and information. These easy to use materials give
you that extra edge you need to pass the first time. ETS was
not involved in the creation or production of this product, is
not in any way affiliated with Trivium Test Prep, and does not
sponsor or endorse this product. Trivium Test Prep's TOEFL
Preparation Book 2020-2021 offers: A full review of what you
need to know for the TOEFL exam Practice questions for you
to practice and improve Test tips to help you score higher
Trivium Test Prep's TOEFL Preparation Book 2020-2021
covers: Reading Listening and Speaking Writing ...and
includes TWO FULL practice tests! About Trivium Test Prep
Trivium Test Prep is an independent test prep study guide
company that produces and prints all of our books right here
in the USA. Our dedicated professionals know how people
think and learn, and have created our test prep products
based on what research has shown to be the fastest, easiest,
and most effective way to prepare for the exam. Unlike other
study guides that are stamped out in a generic fashion, our
study materials are specifically tailored for your exact needs.
We offer a comprehensive set of guides guaranteed to raise
your score for exams from every step of your education; from
high school, to college or the military, to graduate school. Let
our study guides guide you along the path to the professional
career of your dreams!

Succeed on the job--and in your course--and prepare for
the Certified Paralegal examination with the NALA
Manual. More than 100 leading authorities with a wide
range of experience in legal disciplines and management
have contributed to this comprehensive manual since it
was introduced in 1976. Covering all the skills required of
paralegals today, the updated manual includes a
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collection of successful solutions to actual assignments
accomplished by working paralegals nationwide.These
proven techniques and procedures can be used as
starting points from which you can make changes,
adaptations, and modifications when you encounter
similar situations on the job. Important Notice: Media
content referenced within the product description or the
product text may not be available in the ebook version.
Based on Red Hat Enterprise Linux 7, the new edition of
this bestselling study guide covers the updated Red Hat
Certified System Administrator (RHCSA) and Red Hat
Certified Engineer (RHCE) exams. RHCSA/RHCE Red
Hat Linux Certification Study Guide, 7th Edition is fully
revised to cover the recently released Red Hat
Enterprise Linux 7 and the corresponding RHCSA and
RHCE certification exams. This new edition provides
complete coverage of all official exam objectives for the
new exams. An integrated study system based on
proven pedagogy, this revised bestseller features special
elements that reinforce and teach practical skills while
preparing candidates for the exam. Each chapter
includes step-by-step exercises, Exam Watch and Onthe-Job sidebars, Two-Minute Drills, end-of-chapter self
tests, and hands-on lab questions. Electronic content
includes four complete lab-based practice exams to
ensure you’re ready to sit for the live exams. Complete
coverage of all exam objectives and performance-based
requirements related to the exams, including difficult labbased scenarios Electronic content includes four
complete lab-based practice exams, two for RHSCA and
two for RHCE A proven study system for RHCSA and
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RHCE candidates This book includes copies of the Linux
Kernel provided under the terms of the GNU General
Public License version 2
Like the exam itself, this comprehensive manual is
known in the field for high standards of paralegal
professionalism and excellence. This latest edition is an
invaluable resource for those preparing to take the
Certified Legal Assistant (CLA) /Certified Paralegal (CP)
Examination administered by the National Association of
Legal Assistants. The manual first describes the CLA/CP
exam in detail so that readers are well-prepared for the
essential elements of the test--including aspects of
grading, retake policy, eligibility requirements,
preparation for the exam, group study, and taking the
examination. It then delves into specific content areas of
the test including legal terminology, communications,
administrative law, and bankruptcy law. This third edition
thoroughly covers each section of the exam with
extensive outlines, examples, facts, and charts for
review. Sample tests, study tips, and overall best
practices are provided to fully prepare test-takers on their
way to success. Important Notice: Media content
referenced within the product description or the product
text may not be available in the ebook version.
Introduction to Paralegalism: Perspectives, Problems,
and Skills, 6E, provides students with a comprehensive
in-depth introduction to the field. As the market leader,
this text boasts a wealth of information on updated
legislation and the impacting use of paralegals. New to
this edition is the inclusion of pertinent web site
information related to chapter content, assignments that
Page 11/21

Get Free Certified Paralegal Exam Study Guide
require students to do additional research on the web,
updated exhibits that illustrate key concepts, and
extensive information on paralegal career development
and job opportunities. Also new to this edition is the
coverage of changes in paralegal regulation, statistics
and updates to case law. Packed with real life insights
and information on trends in the profession, the text
contains the following features: Chapter Outlines,
Assignments, Examples, Checklists, Chapter
Summaries, Key Terms, and “On the Net” – an end of
chapter feature that provides students with innumerable
web site addresses to conduct additional research on the
internet. This text is an invaluable resource for any
student seeking a practical approach to the study of the
paralegal profession.
Civil Law and Litigation for Paralegals is a
comprehensive text designed specifically for paralegal
civil litigation courses. Author Neal Bevans not only
teaches the basics of civil litigation, but also gives
students the opportunity to learn skills they will use in
practice. In a balanced approach, Bevans covers all the
key topics paralegals need to know in an easy-to-read
and engaging style that utilizes numerous examples and
illustrations but never overwhelms the student. The text
provides students with an in-depth analysis of a wide
variety of civil cases, beginning with laying out the basic
foundation of the American legal system. It proceeds
through the investigation and implementation of a civil
case, and follows the case through to appeal. The text
balances the theoretical underpinnings of the law with
the practical examples and hands-on experience that all
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students need to completely understand the topic. The
helpful pedagogy throughout the book and a
comprehensive teaching package make class
preparation as easy as possible. Features: Clear
introduction to the fundamentals of civil litigation for
paralegal students. Provides students with an in-depth
analysis of a wide variety of civil cases, laying out the
basic foundation of the American legal system,
proceeding through the investigation and implementation
of a civil case, and following the case through to appeal.
Designed to help prepare students for the practical world
of divorces, car wreck cases, and medical malpractice
claims that they will see every day in civil practice. Each
chapter presents students with examples of the
important role that paralegals play in every stage of civil
litigation, from client intake to bringing an appeal.
Understandable writing style with strong pedagogy,
resulting in a teachable and accessible text. Each
chapter includes Practice Pointers, Search Suggestions,
Tech Topics, and Legal Legwork boxes, along with case
excerpts, forms, and ethics. Helpful pedagogy includes
Chapter Objectives that focus learning and review,
Boldfaced key terms and marginal definitions for
convenient reference, Review questions at the end of
each chapter, and references to web sites that facilitate
legal research
1st edition
Certified Paralegal Review Manual: A Practical Guide to
CP Exam PreparationCengage Learning

Advance your everyday proficiency with Excel! And
earn the credential that proves it! Demonstrate your
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expertise with Microsoft Excel! Designed to help you
practice and prepare for Microsoft Office Specialist:
Excel Associate (Excel and Excel 2019) certification,
this official Study Guide delivers: In-depth
preparation for each MOS objective Detailed
procedures to help build the skills measured by the
exam Hands-on tasks to practice what you’ve
learned Ready-made practice files Sharpen the skills
measured by these objectives: Manage Worksheets
and Workbooks Manage Data Cells and Ranges
Manage Tables and Table Data Perform Operations
by Using Formulas and Functions Manage Charts
About MOS A Microsoft Office Specialist (MOS)
certification validates your proficiency with Microsoft
Office programs, demonstrating that you can meet
globally recognized performance standards. Handson experience with the technology is required to
successfully pass Microsoft Certification exams.
Designed as a self-study tool, NALA's CLA/CP
STUDY GUIDE AND MOCK EXAMINATION, fourth
edition will help sharpen test-taking skills. This study
guide offers details and tips for taking the CLA
Exam, as well as a series of self-tests for each exam
category. The end of the book contains a CLA mock
exam with an answer key. Important Notice: Media
content referenced within the product description or
the product text may not be available in the ebook
version.
A clear, well-organized text for the introductory legal
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research and writing course, designed specifically for
paralegal students.
The Model Rules of Professional Conduct provides
an up-to-date resource for information on legal
ethics. Federal, state and local courts in all
jurisdictions look to the Rules for guidance in solving
lawyer malpractice cases, disciplinary actions,
disqualification issues, sanctions questions and
much more. In this volume, black-letter Rules of
Professional Conduct are followed by numbered
Comments that explain each Rule's purpose and
provide suggestions for its practical application. The
Rules will help you identify proper conduct in a
variety of given situations, review those instances
where discretionary action is possible, and define the
nature of the relationship between you and your
clients, colleagues and the courts.
This brief paperback manual was written as a review
manual for legal assistants studying for the real
estate certified legal assistant specialty (CLAS)
exam. Sponsored by National Association of Legal
Assistants, Inc. It can also be used for any real
estate law course for legal assistants. Written by
attorney-paralegal team, it is designed to provide the
legal assistant with the knowledge needed to be an
effective asset in every aspect of a law practice
which emphasizes real property.
Everything you need to succeed on the Google
Cloud Certified Professional Cloud Architect exam in
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one accessible study guide Take the challenging
Google Cloud Certified Professional Cloud Architect
exam with confidence using the comprehensive
information contained in this invaluable self-study
guide. The book provides a thorough overview of
cloud architecture and Google Cloud Platform (GCP)
and shows you how to pass the test. Beyond exam
preparation, the guide also serves as a valuable onthe-job reference. Written by a recognized expert in
the field, Google Cloud Certified Professional Cloud
Architect All-In-One Exam Guideis based on proven
pedagogy and features special elements that teach
and reinforce practical skills. The book contains
accurate practice questions and in-depth
explanations. You will discover how to design,
develop, and manage robust, secure, scalable, and
highly available solutions to drive business
objectives. Offers 100% coverage of every objective
for the Google Cloud Certified Professional Cloud
Architect exam Online content includes 100
additional practice questions in the TotalTester
customizable exam engine Written by a Google
Cloud Certified Professional Cloud Architect
You're probably thinking this is just another typical
study guide. Because we know your time is limited,
we've created a resource that isn't like most study
guides. With Trivium Test Prep's unofficial CASAC
Exam Study Guide 2019-2020: Addiction Counseling
Exam Prep Review Book and Practice Test
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Questions for the CASAC Test you'll benefit from a
quick-but-comprehensive review of everything tested
on the exam via real-life examples, graphics, and
information. Our materials give you that extra edge
you need to pass the first time. OASAS was not
involved in the creation or production of this product,
is not in any way affiliated with Trivium Test Prep,
and does not sponsor or endorse this product.
Trivium Test Prep's CASAC Exam Study Guide
2019-2020 offers: A detailed overview of what you
need to know for the CASAC exam Coverage of all
the subjects over which you will be tested Practice
questions for you to practice and improve Test tips
and strategies to help you score higher Trivium Test
Prep's CASAC Exam Study Guide 2019-2020
covers: Knowledge of Alcohol and Substance Abuse
Alcoholism and Substance Abuse Counseling Family
and Addiction Spirituality, Change and Motivation
Assessment, CIinical Evaluation, Treatment
Planning, Family and Community Education and
Case Management Addiction Counseling Person
Centered Treatment Planning and Co-Occuring
Mental Disorders Professional Responsibility and
Ethics ...and includes a FULL practice test About
Trivium Test Prep Trivium Test Prep is an
independent test prep study guide company that
produces and prints all of our books right here in the
USA. Our dedicated professionals know how people
think and learn, and have created our test prep
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products based on what research has shown to be
the fastest, easiest, and most effective way to
prepare for the exam. Unlike other study guides that
are stamped out in a generic fashion, our study
materials are specifically tailored for your exact
needs. We offer a comprehensive set of guides
guaranteed to raise your score for exams from every
step of your education; from high school, to college
or the military, to graduate school. Let our study
guides guide you along the path to the professional
career of your dreams
Prepare for the SHRM-CP and SHRM- SCP exams with this
money-saving, comprehensive study package Designed as a
complete self-study program, this collection offers a variety of
proven, exam-focused resources to use in preparation for the
SHRM Certified Professional (SHRM-CP) and SHRM Senior
Certified Professional (SHRM-SCP) exams. Comprised of
SHRM-CP/SHRM-SCP Certification All-in-One Exam Guide,
SHRM-CP/SHRM-SCP Certification Practice Exams, and
bonus electronic content, this bundle covers 100% of the
topics on the exams and features a total of over 800 accurate
practice questions. The bundle serves both as a study tool
AND a valuable on-the-job reference that will serve HR
professionals well beyond the exams. • Covers 100% of the
SHRM Body of Competency & Knowledge and features 800+
practice exam questions • This bundle is 10% cheaper than
buying the books individually AND includes content
unavailable elsewhere • Electronic content includes practice
exams, a quick review guide, study worksheets, exercises,
and more
More than 500 accurate practice questions and answers for
the SHRM-CP and SHRM-SCP exams This all-new book
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arms you with hundreds of practice questions for the two new
Society for Human Resource Management exams—the SHRM
Certified Professional (SHRM-CP) and the SHRM Senior
Certified Professional (SHRM-SCP) exams. All questions
simulate those on the actual tests in content, style, tone,
format, and difficulty, and are accompanied by in-depth
answer explanations for the correct AND incorrect answer
choices. SHRM-CP/SHRM-SCP Certification Practice Exams
is logically organized by exam domains, allowing you to focus
on specific topics and tailor your study to areas of strength
and weakness. Two pre-assessment tests—one for each
exam—are also included to gauge your exam readiness and
determine a course for self-study. • Written by a pair of
seasoned HR professionals • Supplements SHRM-CP/SHRMSCP Certification All-in-One Exam Guide • Covers all SHRMCP and SHRM-SCP functional areas Electronic content
includes: • All of the questions from the book in a
customizable exam engine--practice answering questions by
exam topic or take complete, timed exams • PDF copy of the
book
Don’t Let the Real Test Be Your First Test! This fully updated
self-study guide offers complete coverage of all eight Certified
Information Systems Security Professional exam domains
developed by the International Information Systems Security
Certification Consortium (ISC)2®. To reinforce important skills
and facilitate retention, every question is accompanied by indepth explanations for both correct and incorrect answers.
Designed to help you pass the test with ease, this book is the
ideal companion to the bestselling CISSP All-in-One Exam
Guide. Covers all 8 CISSP® domains: Security and risk
management Asset security Security architecture and
engineering Communication and network security Identity and
access management Security assessment and testing
Security operations Software development security DIGITAL
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CONTENT INCLUDES: 1000+ multiple-choice practice exam
questions Hotspot and drag-and-drop practice exam
questions
Developed by the National Association of Legal Assistants
(NALA), this trusted self-study guide helps you master the
format and content of the CP Exams and prepare for
certification success. The CP STUDY GUIDE AND MOCK
EXAMINATION, Fifth Edition, includes detailed tips and
proven techniques to help you sharpen your test-taking skills,
as well as a series of self-tests in each exam category to
provide invaluable hands-on practice. For even more
thorough, realistic preparation, the guide also includes a
Certified Paralegal mock exam and answer key, allowing you
to simulate a full test experience.
The PEP is an intensive workbook created for paralegal
students in an accredited paralegal program in Ontario who
are preparing to write their P1 Exam with the Law Society of
Ontario. The PEP consists of a Study Guide focusing on
Administrative Law (51 questions) , Civil Litigation (104
questions), Criminal and Quasi-Criminal Law (106 questions),
Jurisdiction and Fundamentals (40 questions) and
Professional Responsibility (66 questions). Each question is
in specific relevant legal category relating to course material
covered in a post-secondary accredited paralegal program in
Ontario. Each question has been fact checked for accuracy
and integrity.
Author Carole A. Bruno announces the paperback release of
the Paralegal Litigation Handbook, 2ed. is now available
through CreateSpace as a paperback. Paralegal's Litigation
Handbook, originally published by West Publishing Company,
was adopted by more than 250 colleges and universities, and
more than 50,000 copies were sold. The wide scope of the
book begins with a guide to the courts, and then leads you
through the initiation of a civil action, response of the
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defendant, and explains in action steps interviewing
techniques, motions, investigations, discovery (including
medical discovery), legal research and writing; assisting in
negotiations, trial preparation, and automated litigation
support systems. “Carole's book [Paralegal's Litigation
Handbook,] has been my 'Bible' throughout my career; I have
given many copies away.”Honorable Brenda J.
BickingDirector of Human ResourcesSchiffrin & Barroway,
LLP[e]very item you can think of about litigation is in that
book, (Carole) she has definitions, form templates, ideas for
making work production faster, step-by-step instructions on
what to do next and where go for resources and answers,
etc... It sits on my desk like a dictionary..."Great resource!"
The completely revised and updated fourth edition of the
most trusted paralegal desk references on the market. Now
fully revised and expanded: the bestselling desk reference for
paralegals at any level. Each chapter has been completely
updated to include the latest step-by-step instructions for
every aspect of a paralegal's job, with new procedures,
checklists, and resources throughout. Topics covered include:
? Paralegal ethics ? Training programs ? Court systems and
court procedures ? Federal court practice and procedures ?
Pretrial practice and procedure ? Legal research tools ?
Electronic trial preparation procedures In addition to the
general resources that will be of value to every paralegal, this
guide also includes detailed information on practice and
procedures for working in specialty law firms.
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